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Jlannse " paboTEl ety
JEHTOB 330MHOTO OTACIERNA 1 xypea . Lenbio 4

ABIAETCR s M paIBHTHE 6a30BHIX TPAMMATHYECKHX YME

i # HABLIKOB Ha OCHOBE LIKOLHOTO o a Takke 0 Mate:

pHana no 10 Mepe ero Texctoble MocoBus cyxat

OCHOBOHi JU1a CO3Nlanms il SIeKCHKH U HaBBIKOB,

TepeBORA JIHTEPATYPH IO cneuummocm B “MeTontueckix pa3paGoTKax” NPEICTABNCHE! KAk

X 1 Mouorpacpuqeume Texcrel. Tlpu ot6ope

TEKCT! TEKCTaM B HBIX

'rekc-rm;ux MaTepualax nausl O6pasLkl MOHONOTHYECKHX U nua:loruueumx BbICKa3LIBAHMHA HA
NPOdeCCHOHATLHEIE TeMbi.

TpaMmaTHyecKkuii MUHHMYM HECKH B COO
M¥ NIPOTPAMMbI U 380MHBIX OTASICHHH HESILIKOBLIX BY3OB M A YAOGCTBA onsaonsinia pas-
paGOTKAMH NPHBOLMTCHA NEPEN HAYANOM KaXIOro YPoKa.

IKOHTPOMbHbIE 3AMAHNS CTABAT CBOGH LETHIO HE TOMLKO TIPOBEPKY YCBOGHHS FPAMMATHYE-
CKOTO MaTepHaa CeMECTPa H HABLIKOB GPEBOJIa, HO TAKXE WX OGOBLIEHNs, OBTOPEHHE 1 3a-
KpeIUteHHe, 4ToGk! OTOM CTY[EHTY-3a04HHKY Jlerye nepefiTu k clefylolemy 3Tamy B ero camo-
CTORTENbHOM PAGOTE Hal AIHIKOM.

MOTYT 6HiTh TakKe B paGoTe CO CTYZIEHTaMK

NepBOro Kypca JIHEBHOTO nns 4 KOPPEKTHPOBKE 3Ha-
‘Huil TPAMMATHKN 1 KOWTPOTHPOBAHUS HABLIKOR NIEPEBOA.

Cocrasutenn: kauz. hunosor. Hayk, nou. C.C.JOnaesa,
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L Ilens u3yuenus nHOCTPAHHONO A3BIKA B By3e

CBA3CH B P:
NPaKTHYECKOE A3BIXOM TPHOGP Bce Gompiuee

TIpy 3204HOM 0BYYeHHH MPAKTHYECKOE BIAJICHHE 03HAYAET YMEHHUE TUTATH MaTe-
PHAIIBL 110 CIEUHATLHOCTH MAPOKOr0 NPOHUIS ¢ MUHHMATLHEIM OPHMEHEHHEM CII0BAPA,
2 TAKXe yMeHue

Tlepuon usy 0 A3bIKa B By3e I-V ceMecTphl.

2. B KOHUE Xaxporo ceMacrpa MPOBOAUTCS 32YET, @ B KOHUE NEPHONIa U3YUEHUS -
3K3AMEH.

3aueThl ¥ SK3AMEHbI IPOBOMIATCA B COOTBETCTBUM C y4eOHbIM MIAHOM BY3a.

K sayery TCA CTYACHTHI, BCE YCTHBIC M NMHCbMEHHBIC pa-
GOTHI, OJTYYHBLIKE 3a4ET O KOHTPOILHEIM paboTaM M CIaBLIME HOPMBI YTCHHA U Tepe-~
BOa MHOCTPAHHOH JIMTEPATYPHl, T.€. TEKCTOB Y win
y4e6HbIX nocobuil, TeKcTOB HOIO YTEHHH, V1A TAHHOTO
Xypca, 2 TAKXKE TEKCTOB BBITIOIHEHHbIX KOHTPOIbHBIX paboT.

Tlepen cmayehi 3a4eTa CTYIEHT IOJDKEH NPEXLABUTE IOMAIIHIO TETPAb C BBINON-
IaHHOTO CEMECTPA, 4 TAKXKE koH'rponsnyo paboty ¢
penensneii. I1o KorTpomsHO# pabore nip:
0 1 [PAMMATHYECKOTO Ma-repnana KOHTpoﬂ.LHOH pa-
601"51 Oco60e BHUMAHUE YENSAETCH TeM PA3NeNaM B KOTOPbIX GbuIH TonyLeHs! oumnbxy.

3. B npoliecce NOIrOTOBKH K 32YETY WIIH IK3aMEHY PEKOMCHTYETCS:

1) MOBTOPHO MPOYMTATh W MEPEBECTH HanGoIee TPYMHBIE TEKCTH yueOHMKa,
yueGHOro moco6us H KOHTPOJbHbIX 3a/IaHMI;

2) NpoBepHTH CIIOB H 0 5

3) MPOCMOTPETH 1O OT KOHTP paboTam B
HUX OIINGKH.

IL B " pador

1. TIpexze YeM MPUCTYAHTb K IbHON paBoThl
M3YYHTB T YeCcKHit U it H b

H ycTHEIE X ypoxam,

2. B iTe KOHTP paboTel B # terpamu. Ha

TeTpajy HATMLUKTE CBOIO HaMUIIMIO, HHULMATL!, WM (M OH uMeeTcd),  ampec, HO-
Mep KOHTPOJILHOH paboThl.

3. Pa6oTa IO/DKH2 OBITh BHIMONHEHA aKKYPATHO, YETKHM TIOHEpKOM. TIpu BBIDOT-
HeHUM paboThl B TETPaH IIHD! noma




4. Brinomusiite paboTel B TOH NOCIENOBATEILHOCTH; B KOTOpOH OHM HAIOTCA B
TeKCTe KOHTPONbHON PaboThl.
5. H

. Th 3a/IlaHHE Texcr cremyer
NHCATH Ha JIeBO a 3ajanue -Ha npaBoif.
Pa6ory TC Ha noce Tu )7}

Iposepsiime:

a) HeT 1M opdorpaduuecknx owWMBOK Kak B AHITMIACKOM, TaK M B PYCCKOM  53bI-
K€; a TAKKe NYHKTYaUHOHHBIX OLIMGOX;

) HeT JIM NPONYILEHHBIX 3aAAHNI UTH i B
7.B yio paGoTy e B CPOKH.

T, Uicnipasaenne paGoTsl Ha 0CHOBE peuensHH

1. IMomyuus p paboty, npouuraiite pe-
UEH3HIO M NPOAHATIM3UDYHTE OTMEYEHHEIE B pPaGOTe OLIHEKH.

2. P ACH P TOBTOPHUTE YHO XOpouIo

i Bee B KOTOPBIX Gblmy 06GHapyxeHb! opdorpaduye-

CKHE WIIH TPAMMAaTHY€eCKHe OLIMGKH NEPENHLINTE HAYNCTO B KOHUE paGoThI.

3. Coobwaiire 060 Beex 3aTp; yBac  npu
CaMOCTOATENBHOM M3YYCHUH S3bIKA.

4. Of H 3a 110 BCEM BOMp KOTOPBIE BBl HE  MOXETe
PELIATL CAMOCTOATENLHO.

IV. Dx3amen

K 2k3aMeHy NO MHOCTPAHHOMY A3bIKY JIOTYCKAIOTCH CTYAEHTHI, CIABLINE 3a4EThi 38
TIpeNIECTBYIOIHE KYpChl, 3a4eT MO KOHTPOIbHLIM paboTam H
CHaBl¥e HOPMBI YTEHHA 3a IaHHIH Y4eOHbIH NepHox.

JI1A ciaum 3K3aMEHOB CTY/ICHT JOJDKEH:

1. YMeTh NpaBuILHO YMTATh M MOHMMATL G€3 CITOBApA y4eGHBIEC TEKCTHI, M3YdeH-
HbIE 32 NEPUONT OGYUEHNS, A TAKKE TEKCTLI KOHTPONbHBIX PaGoT.

'YMETb MPOUNTATH H MEPEBECTH C MOMOLIBIO CIOBAPS TEKCT CPEAHEH TPYAHOCTH
M 1O CMEUATBbHOCTH WHPOKOro NpoduIs.

V.F B Kypee y u yueGubie nocoGus.

1. M.A.Bensiepa. I'paMmaTHka anrmmiickoro assika. M., 1977,

2. T.M.Hosuukas, H.J[. Kyunu. TIpakTuueckas rpaMMaTHKa aHLIMHCKOTO A3bIKa.
M, 1971.

3. B.MunoBHoB. AHIIMACKAI A3bIK A PAGOTHUKOB CHEphl MENITYHAPOTHOTO
6Gu3Heca. TBCpb, 1995.

chcxmmn Kak npeycners B 6usnece: IIpakTuueckoe nocobue no aHIIni-

KoMy sm,ncy M.,

5% CALLI:BeIm!a M.B.Cx A i A3pIK M.,

1990.
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PEKOMEHJIALIMA

KAK PABOTATBH HAJI YTEHMEM U ITIEPEBOJIOM TEKCTA

I
Jns Toro 9ToGsl noHATH MBICTB, 3aKJ B
HHH, HEOOXOIUMO YMETDb BBIAIMTE BCE [IIABHOE, CYLIECTBEHHOE H OTHEIHTE €0 OT
BTOPOCTENEHHOTO.
CpeCTBOM BEIIEICHUA [ABHOTO SBICTCA aHATH3, KOTOPLIH MOMOraeT Haii-

™ - M CKa3yeMoe, 3 TAKXKE OOHa-
DYXHTL TPAMMATHIECKHE CBA3H, coBa B
HUS,

YT0Gbl HAHTH ITIABHbIE WIECHbI NPEUIOKEHHS HEOOXOIMMO HAYIHTHCS, NOMb-
3ysce op! JENUTh TP Ha
TPYNIbI MM CIIOBOCOUeTaHMs, CNETyeT paMyaTs 18a BUIA COYETAHHIH - HMEHHBIE
M [TIArONEHEIE.

Kaxmoe HO COCTOMT H3 HMEHH Cy-
INECTBHTEILHOTC H CTOSLOMX NEPEA HUM paja CJIOB.
HAYANIA IMEHHOTO CIIOBOCOYETAHHA CIIYXHT HMEHH ro
- it wm p i apTHIUIB, i ero,
wmi npemor. Ci HMMEHHOT O CITYXHT, Kak

NPABUIIO, OMPEAENIACMOE HMA CYLICCTBUTEILHOE, CTOAIEE HA NIOCTIEITHEM MECTe.
TTokasatenem KOHIIAa OJTHOrO HMEHHOIO CIIOBOCOYCTAHHA M Ha4Yana JApyroro
HMMEHHOTO MM [IATONBHOIO CIOBO CHyXuT crexyromeit 3a
HHM JACTH PEIH.
The struggle for the world peace is the principle motive force in the international
relations of our country.

HmenHbIe B IIp: valne BCero coboit
TPYIIb 0, (mpsimMoro, mp 0), OBCTOATENBCTB,
u pexe i 9acTH "0 ckasyemoro. Jlms TOro 9TOGB

Th [ HMeH-

HOE CJIOBOCOYETAHHE, CEAYET nomﬂun 10 ecm clOBOCOUCTANHE, BLIPAXKEHHOE
CymecTBH ¢ MHOT

eMy, HAXOJMTCSA B HAYAJIE NPEIIOKEHHS - IO cxa:yeuoro H NIEPe/l 3THM COYETaHH-~
€M HeT MPEJIOra, OHO, Kak by 0.

Tpynna npsmoro ] HOTO €
KHMHU ONpEENeHHAMH, TAKKE HE MOXKET MMETb Nepey| coGOH Npeiora u OTIMIaeT-
1 OT PYMIIBI MOMIEXALIEro TONBKO TEM, UTO CIIEIYET 32 CKa3yeMbIM.

Ecm Tepea HMEHHBIM CIIOBOCOYETAHHEM CTOMT MPEIor, 3TO CIYXHT NOKa-
3aTesieM TOFO, YTO CJOBA, BBOAMMbIE rxpe)morou BHINONHAIOT B NPEAIOKCHUH
ysK1HIO MM TP 0 CTBa, WM
Cunr CJIOBA WITH CIIOBO no MeCTy, 3a-
HHMaeMOMY UM B npewm)xe}mn
21180 5
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Ecnu npepyioxeiue CONEPXHT CyLIECTBUTENbHOE B (popme O6LIero majexa,
MECTOMMEHHE B POPME MMEHMUTENLHOTO MAMEkKa MM OTHOCHTENLHOE MECTOMMEHHE
who, which wu that, a 32 HEME crenyer 0fHO cTOBO €3 CTOALIKX TIEPEX HUM BCIO-
MOTaTENbHBIX TIIAr0NOB, TO, KAK NPABHIIO, 3TO CIIOBO NMPEACTARIACT cOOOM IMIHYI0
topmy rnarona B Present wiu Past Indefinite Tense Active Voice.

IMaronbHOe CIOBOCOYETAHUE COCTOMT M3 CMBICTIOBOLO IVIATONA H Mpejue-
CTBYIOLUHX MY BCIIOMOTATENLHBIX HITM MOZA/BHBIX [JIAr0JIOB.

MoxazaTeneM Hauana IIaroabHOCO CIIOBOCOYETAHMUA, BBICTYNAIOIIETO B
(yHKUME CKa3yeMOTO, CIYXHT, KaK MPAaBHIIO, BCIOMOTATENbHBIH WIM MONATLHBIH
TTarofi, BRIPAXAIOWMIA BPEMS, JHMLO, YHCIO CMB) 0 TIArONa; Ic
KOHIIA CIOBOCOYETAHMS - IOKA3ATENb APYTOM, CICAYIOLEH 32 HUM YaCTH PEedH.

B npenenax cnoBocoyeTanus IM CIIOBOM oM rma-
TOJI, KOTOPBIH BCEraa CTOMT Ha nocieaHem mecre. I1epBblil 3IEMEHT IIIaroNBHOro

"AHUS CITY)KHT €ro BDEMEHH, JIHIIA, THCTTA.

TlokasaTenem HEMYHON GOPMBI - HHYHHUTHBA - CITYXHT 9aCTHLA to.

Ecnu ckasyemoe BbIpaxeHo COXHOH (GOpMO#i riarona, oHO MOXeT ObiTb
PacWIEHEHO, T.€. MEXY BCIIOMOIaTENbHLIM, MOJAILHBIM IJIAr0JIOM HIIH IJIArojIoM
- CBA3KOM, C OYHO¥ CTOPOHBI, i CMBICTIOBBIM - C JIPYFOH, - MOTYT CTOSITh HAPEYHS.

TlpuBeneM NpHMED aHATM3A M IPOCTOro
TIPEIVIOKEHMA.

8 9 2 1 3 4
By the end of 1987 many foreign firms had expressed an interest in_setting up
joint ventures in the territory of the ex-USSR.
5 6 7

Brigensem rnaronsHoe cioi - 3BeHo | - npenct coboit
mpocToe ckazyemoe B hopme Past Perfect Active.
TTo Hanuumo B HAYATTE KAKAOrO 3BEHA NPEIIOrOB, APTHKIIEH M APYTHX IOKa-

3arencit qacrel pean aHus - 38eHbs 3,4, 5,6, 7, 8
Tleproe 3BEHO 2, nepen -
nseT coboit 3BeHO Moanekamero. 3BeHO 3 B COYETAHMH CO 3BEHbAMH 4 H 5 coctas-
JHIET FPyNny NPAMOTo T.e. 0 HMEHHOTO CII0BOCOTETA-
HUS, CIIEAYIOIIEro MOCTE CKA3YeMOTo0. 3BeHbA 8 (B coueranuu ¢ 9/ u 6/ u 7/) ABnsIOT-
o1 CIIOBOCO? BBO, npeuIoramMu, B GyHKIMH 06CTOs-
TENbLCTBA.
crosa - H CKa3yemoe | ompe-

AENseM X 3HAYCHHS.
B xaxzioM U3 3BEHbEB TAKXKE HAXOAMM BeAylllee CIIOBO M ero 3Hayenue. Bee

TPEUIOKEHHE, MTOCIIE TOrO KaK HOBBIX CIIOB, ITCH:
K xonuy 1987 roxa muorue uuocrpannue upmbt nponnvmn MHTEpeC K co3ja-
HHIO Hii Ha TeppHTOP! 'CCP.
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y Ip ananuz credyiowux no ¢
npusnaxam.

Of the three basic forms of business organization the proprietorship is the
simplest.

The source of capital for a proprietorship usually is the owners own savings
and loans from banks.

A partnershlp is a voluntary legal association of two or more people for the
purpose of running business.

In the professions of law, medicine and accounting partnerships have long been
the main forms of business organization.

At the beginning the plant's production was rather small becuse of the import
restrictions.

KAK PABOTATh CO CJIIOBAPEM

T

TlepBpiM it paGoTsl cO
TPaMMAaTHUYECKOH KATEropuu CloBa B MEPEBOMMMOM NpemIoxennH. Tomsko mocie
TOrO, K&K TOYHO YCTAHOBIICHO, KakKOM 49aCThi0 PEYH OHO SBILIETCA, MOXHO
OTBICKMBATh IO 3HAYEHUE B COOTBETCTBYIOMEH PYGPUKE COBAPS.

CrioBa B CI0Bape JAKOTCA B HX HCXOIHOM (OpME: yifl CYIECTBHTENBHOTO -
O6LMIA TTAJIEX CAMHCTBEHHOTO YHCIIA; [UIA NPWIATATEIBHONO M HAPEHS - MOMOXH-
TeBHAs CTeleHb; [UIs [Iarona - HeonpexneneHHas hopma (MHOUHHTHB).

Jlns HecrannapTHbIx riaronoB Gopmei Past Indefinite u Past Participle npu-
BOIATCA B KPYIJIBIX CKOOKaX HEMOCPEACTBEHHO IOCNE COKPALICHHA V, HANPHMED,
drive (drove, driven).

Ecmi B IPEIUIOXEHHH, KOTOPOE HYXXHO MEPEBECTH, CIIOBO CTOMT HE B MCXO-
HO# (GopMe, TO 3Ty (OPMY HAZIO YCTAHOBMTH, OTOpAChIBad TPAMMATHIECKHE OKOH-
yaHus. B aHrnmickoM s3bIke CIIOBOM3MEHHTENbHBIX cydduicos mats: (e)s, (e)r,

(e)st, (e)d, (e)ing. CirenryeT NOMHUTH npu oTo] OKOH-
9aHHS CIIOBO-OCHOBA HE JOIDKHO M3MEHATECS B YTCHUH.
Tepe rpaMMar OKoO! ©)s, (@r, (e)st,

(e)d, (e)mg CToST GyKBBI @, €, V WIM COTTACHAd C NPEIUIECTBYIOIEH OHOM CIacHOR
GYKBOIA, TO OTOPACHIBAIOTCA JHIIIb COTTIACHBIE AEMEHTBI CydiprKkca: -5, -T, -st, -d, -ing.

Hanpumep: pages-page, largest-large, stranger-strange, produced-produce,
firing-fire.

2. Ecim meper, okoHyaHuaMu ~(e)r, -(e)st, ~(e)d, -ing cTouT yapoenuas cormac-
Hasf, TO topma BOM OTO] KaK
OKOHYAHMS, TAK U OJHOMN M3 YIBOCHHBIX COTMIACHBIX:

Hcxuouenue: yaBoenHbie GyKBbI s3, 1, dd B KOHIIE CITOBA-OCHOBBI COXPAHSIOT-
€51 Jaxe 10cIe OTOPACHIBAHNSA OKOHYAHHS.

Hanpumep: expresses-express, drilling-drill, adding-add.




3. Ecn mepen cydbuxcamu-oxondanusmn (€)s, <(e)r, -(e)st, (e)d mmeercs
6yxsa i, Iiepen XOTOPO# CTOMT cornacHas GyKBa, TO /ISl BOCCTAHOBIICHUA MCXOMHOM
cbopuu QIOBA CrIeAyeT OT6p , a6ykBy i 6ykBoit y.

4. Bo Bcex IPYTHX cirydasx 10, KOpHe-
Bas K€ 9aCTh CIIOBA COXPAHSCTCH HCHIMEHHOM: speeds-speed, fexed-fix, plxys‘-plxy,

Ip > Tlpn GOpMEI CTI0BA, MMEIOUIEr0

-ing, 6yxsa i Gyksoit e : refine-refining.
) -ing 6yksa y B
CHIOBE-OCHOBE, HMEIOIIEM omly cornacHyio, Gykea y 3amenserca ie: lying-lie,
dying-die.

)1 8
Kamxﬁ CoBaph uMeeT cBoi mopAzoK nocrpoemm CBOIO cm:xeuy YCIOBHBIX

l'loamuy, HpPeXIE 9eM HCKATh B (JIOBApE 3HAYEHHE CIIOBA, neoﬁxo)muo BHHMa-
TENLHO MPOTHTATL HMEIOIMECH IPH KAXAOM CIIOBAPE YKA3aHKA O MONMB3OBAHMH MM,

3uaveHHe CII0BA, MOJXOMAICE JUIS JAHHOTO TEKCTA, HE BCE/[a CTOMT B CII0BA-
pe nepeuiM. CrieAyeT BHHMATENILHO MPOCMOTPETH BCE THEIO M HAWTH B HEM TE
TPYITILI JHAYEHHA, KOTOPHIE IZHBI K CJIOBY B TOH YacTH PETH, KOTOPYIO MBI ONpe-
JETAITH HA OCHOBE AHATH32 TPEIVIOKEHNS.

CroBO OMpENENEHHOM YACTH PEYM MOXET MMETh PA3TUTHBIE 3HATEHHS, NO-

3TOMY TpH M3 MHOTHX BHIOpaTH
OJtHO. IIpu o160pe 3HAYEeHHS HYXKHO HCXOWTH M3 06LIEro COAEpKaHBA MBICIHM, 3a-

B JAHHOM TAKOKE KAK M H3 OOIIEro coAepKaHuA NEpeBo-
JZHMOTO TEKCTa.

Tax, asrmmiickue cnosa face, hand 03Ha4aOT HEe TONMBKO "MHIIO, PyKa (KHCTH
pyxH)", HO Takke ¥ "LMdepbnar, cTpenka’, ecmu peus uper o gacax. Obparure
Ha TO, KaK croea face B 3aBucamocty ot obero
CONEPRAHMS TPEUIONKEHHA K TOTO, K KAKOH TaCTH PEH TaHHOE CIIOBO TMPHHAIE-
HHT B CTIEAYIOLIMX MPHMEPAX.

1. In applying this method we may | 1.XIpn npumenennwn 37oro meroaa
some troubles. HAM, BO3MOXKHO, BCTPETATCA HEKO-
TOpBIE TPYAMOCTH.

2. The builders will face the house | 2. Crpourenn Gymyr ofamuossI-
with granite slabs. BaTh 3/aHMe PAHKTHBIMH IUIATA-
MH.

3. The eyes, nose and mouth are
of the face.

3.I'na3a, HOC M POT - ACTH JIHUA.

3HaveHus ycToMuMBLIX ()paseOTOrmyecKHX codeTaHmi ((pascomormeckux

SIHMHAILL, YeCKUX OTb B CIOBape 110, OfHOMY W3
HBIX CJIOB, OOP: 3TO BB a He no CIIOBaM
(pemyroram, coxo3am, B Hero. F y




BOTO ¢ H3ECKOro walk of life B non, crto-
BapHO} craTheit walk: walk of life B 3aHATHE,
I'pynnossie npemorn CIEAYCT TAKXKE HCKATh 10 OCHOBHOMY CIOBY. Hanpn-
Mep, IIPH ONPEJIEICHNN 3HaYeHuA in spite of, in accordance with minem croea spite,
accordance, a KorJa HaXo[MM UX CHA9ala MPOCMATPHMBAEM BCE SHAUCHHMA, A 3aTEM
P HET 1 0 s TPy 0 npezmora, M Haxo-
JM: in spite of " Ha", i d: with "8
COX030B, in order that 'ra.Kxe onpanemnorcﬂ
TIO 3HAMEHATELHOMY JTIEMEHTY.
Tlpu paGore co HOBOE CIIORO B €r0
Tpa/MUHORHON opdorpadguy HamucaTh paNOM B CKOOKaX (OHETHYECKYIO TPaH-
M KpaTkoe JacTH pedd, study ['stadi] - 3ansTHE.
Heo6xomMMo BBIMUCHIBATE JTMING TIABHOE 3HAYEHHE, OGBIYHO AaBaeMoe B
CIIOBape Ha TIEPBOM MECTE, & TAKXe TO, KOTOPOe HauGoee HOAXOMMT K KOHTEKCTY.
Tax, H3 ClTOBapHOil craThi ¢ioBa development PexOMEHIYETCS BBITUCATD M 3aTIOM-
HATH TOMBKO €r0 OCHOBHOE 3HAYEHHE - "DasBuTHE" M CTeLMaNbHOe 3HageHHe (op-
MBI MHOECTBEHHOTO THCIIa - "COGBITHE", 3 TAKKE TO 3HAYEHHE, KOTOPOE BCTPETH-
JIOCh B IAHHOM KOHTEKCTE.
HecranaapTHbIE IIaroisl CICAYET BHITUCEIBATE B TDEX OCHOBHBIX (POpMAaXx.

3anomrume nocnedosamensHocnis u mzngmmwz 6yKe anenuickoz0 angasuma.
TlewaTH. Hanucanue | Haspanme | Ilewarn. | Hanucanue | Hassanue
6GyxBbt Syxe Gyxebi Gyx yic
Aa Tda Nn 14.Nn [en]
Bb 2.Bb () 15.00 [ou]
Ce 3Ce Pp 16.P p [pi:]
Dd 4Dd Qq 7.0 4 [kju:]
Ee 5Ce Rr B.Rr [a:]
Ff &Ff Ss 19.5 s [es]
Gg 7.Gg Tt 20.T ¢ [ti:]
Hh 8 HE Uu 2LV a [ju:]
Lf %11 \a 2V [vi:]
. ”“’ Wow | zww |[arbljul
L3t JLEE X x 24.X x [eks]
Lil e £AIGL Yy 5.Yy [wai]
Mm B.Mm Zz 26.Z 3 [zed]




LO Te €MEHOCTE PACIIC cnenyto-
X cHoB B CIIOBApE, HE HCNOMb3Ys andaBuTHYIO TAOTHNY.
1) kill, yellow, jar, Inmgry, lick, water, use, quickly, give, ride;
2) reader, quarter, jolly, wise, house, young, fall, summer, pass;
3) pudding, public, pitch, phrase, pyramid, pmud post, plane, peril, pearl;
4) ox, oyster, own, obtain, omit, oral, oppress, odd, old, oil;
5) hum, hurl, hunt, hub, husky, hut, huge, hue, hull hurt.

y 2. Omp TE bopmy CIIOB:
1) hotter, easier, braver, factories, tying, adding;

2) thinnest, driest, ripest, heroes, ctudies, travelling;

3) wetter, easiest, gayer, armies, sitting, dying, addressing;

4) busier, bigger, cities, lying, confessing, baking.

3. 1T Te CNOBOCOYETAHMS:
in store for, to go off one's head, to be on good terms, to have a heart of gold, to
be all at sea, up to date to tell on somehmly

I cemecmp
3ATAHVISI HA CEMECTP
1. 10 M YCBOMTH T ii - MATEPHA ceMecTpa.
1 Cymcmmemane 9HCII0, Magex.
2 B HuHbIE BC "
y HbIE MecT

3) Hpmararmﬂme CTerneHH CpaBHERHA.

4 Hbie. Komu: 1e YUCIHTENbHBIE (Leble B
Epo6HbIe). UTeHHe H 0603HaYeHuE [aT.

5) I'maroi. OcxoBHble GopMbl ri1arona. Iaronst to be u to have. Moganbubie
rinaronsl. B dopmsr finite, JeHCTBUTENBHBIA U CTPAJATENLHBIR
3anor.

2. HpouuTats U nepeBecTH TekcTsl ypokos (I, II, 1), BuiyanTs obs3aTensHblii
CJIOB N0

3. IToaroTOBHTL MATepHA 1O YTeHHIO 110 Y mpe-
nojasareis.

4. BeInoIHHTE KOHTPO/ILHYIO paGoTy Nel.
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YPOK 1
3apanua ypoxal

1. I'pammaTuyeckuit MaTepual. YMCIO ¥ Nagex HMEHH CYIICCTBHTCALHOTO.
Jluramble, MPATAXATETbHbIE H BO3BPATHO-YCHIIHTETLHEIE MECTOHMEHHS.

Bupo-spemennsie popmei rpynner Indefinite.

Crpsixenue rarosos to be u to have.

Koucrpyxiws there is (are).

CTPYKTypa yTBED/MTENLHOTO MPEUTOKEHHS.

Bonpocutemsuoe npemtoxenue.

2. Texer ypoka I: Mr. Hawk's Working Day.

CroBa u BeIpaXeHHs ypoka (ynpaxHenue 1).

3. YrpasxsenHe 1o nepesofy co crioapeM # 6es cinosaps (5, 6).

4. Tloprorosutk coobmenne Ha Temy: "The office I work in".

1.M 4HCT0
DOpMY MHOXECTBEHHOTO 9HMCIIA MMEIOT CYIIECT HEIE,
cHery () CYIIECTBH ). OHa o6p: TIpH IOMOLTH

-(e)s, KOTOpOE YUTAETCH 110 NPABHIIAM YTEHHS OYKBBHIS.

TIpunu- | B npous-
CyImecTBUTEIbHbIE, MAIOT | HOIIEHUH Tpumepsi
OKaHYHBAIOITHECA HA OKOH-
uanue
TIYXO#M COTIIACHBIA [s] cap-caps
3BOHKHII COMNIACHBIA s [ bed-beds
TVIACHBIA 3BYK [ boy-boys
CBHCTALIM# 3BYK
(na muceMe -ss, -sh, -ch, -x) -es [iz] class - classes
dish - dishes
bench - benches
box - boxes
-f, -fe (mepexomsumme BO MH. -5 [ leaf - leaves
uuce B -ve knife - knives
Hcxmouenus: chief,  roof,
proof, handkerchief u _ap.




Ocobbie cyyan 06pa3oRaHHUA MHOKECTBEHHOO THCIA

€IMHCTB. 9HCIIO MHOXECTB. THCIIO
man - MyXdHHA men
woman - XEHIIMHA women
child - peGenox children
foot - crynna feet
tooth - 3y6 teeth
goose - rych geese
MOouse - MbIIL mice

2. TIpnrskaTebHbil  magex

Asnrmmiickoe cymcmm‘mnoe MoxeT GbiTh B hopMme IBYX manexedi: obimero
(ue 0 KaKu M TIHT: uoro. Ilpursaxa-
TEBHbIA MATExX HBIX B aucre o6p: TYTEM TIPH-
GaBeHHnd K CYUIeCTBUTEILHOMY OKOHYAHHA -'s (T.e. 3HaKa anocTpoda H GYKBEI §),
KOTOpOE UMTAeTCd MO NpaBIaM 9TeHHA Gyksbi S. [IDHTSRATETbHBIA MAajiex cy-

INECTBHTRIBHBIX BO BEHHOM 9HCIE, Ha -5, ofpasyerca
nyTeM TpHOaBIEHHS TONBKO OHOro amoctpoda (these students' books - xmura
3THX CTyfieHTOB). C: €IIbHBIE B JHOM [afexe OTBEYaoT Ha BO-
npoc whose? "ael, apu?" 1 06 KaKOMY
Ty y) 4 B cyXat B sToM mazexe B
OCHOBHOM YTIOTDEGNAIOTCA UMEHA HBIE,

Hble IpeMeThl (Ann's room, my friend's name, the teacher's table), a Taxxke cmoza,
06 npeux p cTpaH, ropoios (an hour's break

"g3acoBOM nepepbm a five minuta' walk "naTuMuHyTHas nporynka”, today's
newspaper cerouﬂnmm rasera”, tomorrow's lecture "3aBTpammss mekuma",

's meeting " P ", a mile's distance "paccrosHHe B OJHY
Mwuo France's " ). Tpwr Hask KOHCTPYK-
114 TI070GHOTO THNA MOXET GHITh 3aMelieHa KOHCTDYKIIHe# ¢ mpemwioroM of. Ha-
npumep: the economy of France.

3. JInunnie MecTOMMEHHR

JINYHbIE MECTOHMEHHS B AHITIHICKOM A3bIKE HMEIOT IBYXTIATEKHYIO CHCTEMY,
COCTOSILIYIO M3 MMEHNTETLHOrO M 06BbEeKTHOro majexeil. GOPMbI 0GBEKTHOrO Ta-
HeXa JMTHBIX MECTOMMEHHH COOTBETCTBYIOT (OPMaM BCEX KOCBEHHBIX Tazexeit
PYCCKHMX [M9HBIX MECTOMMEHMH.

B aHITHHCKOM A3bIKE CYLIECTBYIOT ABE HOPMbI IPHTAKATEILHBIX MECTOHMe-
HHU: n OPMBbI
CYIIECTBATENLHOTO M TIO3TOMY BCErAa BBICTYNAIOT B COUETAHHMM C CYHIECTBHTEIb-
HBIM,
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A

o 1e opmbl HO M TIO CBOEMy 3Haue-
) 1 HOTO H
CYLIECTBUTEILHOTO.

This pencil is mine, yours is on the table.

Bo3BpaTHLIE M yCHITHTENbHEIE MECTOMMEHHS MMEIOT OIHY M Ty Xe QOpMY.
Brictynas B xauecrse ITH BYIOT PYCCKO#
TIDHTIIArONILHOMK -lacmue 5", B KauecTBe YCHITMTENbHBIX, 3TH MECTOMMEHHUS COOT-
BETCTBYIOT pycckoMmy "cam” ("camu')

Jlnunsie 17 e 1
¥ HblC
MECTOMMEHHS
Wwmenut. | O6nexth. | 3aBucum. | AGcomoT.
TaZIex nanex dopma dopma
I me my mine myself
e, you you your yours yourself
queno he him his his himself
she her her hers herself
it it its its itself
MH. we us our ours ourselves
uncIo you you your yours youselves
they them their theirs themselves

Jis ykasaHus Ha MU0 WM peamMer, U3kl K TOBOPALIEMY, B AHMIHHACKOM
A3BIKE YNIOT D€ MECT this (em.u.) "aroT, aTa,
aro" - these (MH.9.) "3TH’

JUns ykasaHus Ha MO WM NPEJMET, HAaXOMAITHACA Ha HEKOTOPOM DACCTOs-
HHM ynoTpebIieTcs ykasaTenbHoe Mecronmenue that (ex.w.) "ror, Ta, TO" - those
(mH.4.) "1¢

4. YucauTensHbie

Yycrmrensubie oT 13 10 19 BKIOYHTETLHO 06Pa3yloTCs OT COOTBETCTBYIO-
IMX YUCTTTE/IBHBIX IEPBOTO JECATKA ¢ MoMoLbIo cyddukca "teen”.

HeckoITbKo BUIOM3MERKIOTCS TOJBKO YHCTHTEbHEIE three u five:

three - thirteen five - fifteen

Yucnurenbhble, 0603HA9AI0IHE ACCATKH, 06Pa3yioTCcst OT COOTBETCTBYIOLMX
YHCTHTENBHBIX TIEPBOO AECATKA C OMOLILIO cydiukca "ty".

HekoTOphle BHIOM3MEHEHMS [DETEPIICBAIOT dHCIHMTENbHbIE two, three,
four, five:

two - twenty, three -thirty, four - forty, five - fifty.

YucimremsHoe 80 o6p: € MOMOLIBIO Toneko "y": eight -
eighty.




TlepBbie aBA NOPSAIKOBLIX YHCIHTENEHBIX - "NIEPBBIA", "BTOPOI" - first, second
- OT IPYrux KopHe#. YncimremsHoe "Tperuii" umeer ocobyio Gopmy - third.

OcTanbHble NOPAIKOBbIE YHCITHTENbHEIE OGPA3YIOTCS OT COOTBETCTBYIOMIMX *
KONHYECTBEHHBIX THCIHTE/LHbIX C IOMOMIBIO cybbukca "th".

*B wncmTensHbIx five, twelve ™

-ve" Menserca Ha "f': fifth, twelfth. Bauma-

TENBHO PACCMOTPHTE CIICAYIOMYIO TaGHILy.

1-one [wan]

2-two [tu:]

3 - three [ori]

4-four [f2:]

5 - five [faiv]

6 - six [siks]

7 -seven [sevn]

8 - cight [eit]

9 - nine [nain]

10.- ten [ten]

11 - eleven [i:'levn}

12- twelve (twelv]

13 - thirteen [ a:

14 - fourteen ['f> :'tin}

15 - fifteen [fif'ti:n]

16 - sixteen [siks'tizn]

17 - seventeen ['sevn'ti:n]

18 - eighteen [ei'ti:n]

19 - nineteen ['nain'ti:n]

20 - twenty [‘twenti]

2] - twenty - one [twenti'wan]

22 - twenty - two [twenti'tu:]

30 - thirty [ ea:ti]

40 - forty [f> :ti]

50 - fifty [fifti]

60 - sixty [siksty]

70 - seventy ['sevnti]

80 - cighty [eiti]

90 - ninety ['nainty]

100 - a (one) hundred [handred]

101 - one hundred and one
1.000~ a (one) thousand [ eauzend]
1.000.000 - a (one) million ['miljan]
2.000.000 - two  million

KonmaecTBeHHEIE THCITHTETLHBIE

TTOpSUIKOBEIE YHCITUTELHEIE

Ist - first [fa:st]

2nd - second ['seknd]
3rd ~ third [ee:d]
4th  fourth [f>:e]
Sth - fifth [fife]

6th  sixth [sikss]

Tth - seventh ['sevne]

8th - eighth [eite]

9th - ninth [naine]

10th - tenth [tens]

11th - eleventh [i:'levne] 1
12th - twelfth [twelfs ]

13th - thirteenth [ sa:ti:
14th - fourteenth [f>:

ISth  fifteenth [fif:

16th  sixteenth [siks'ti:ne ]
17th  seventeenth['sevn'tins |
18th  eighteenth [

19th - nincteenth [nain'ti:
20th  twentieth [twentiis ]
2lst - twenty - first [twenti'fa:st]

22nd - twenty - second ['twenti'seknd]
30th - thirtieth [ ee:tii ]
40th  fortieth [f> :tii ]
S0th - fiftieth [fiftiis ]
60th - sixtieth [sikstiis]
70th - seventieth [sevntiis ]
80th - cightieth [eitiie ]
90th - ninetieth [naintiis |
100th - one hundredth ['wan 'handrid ]
101st - one hundredth and first
1.000 th - one thousandth ['wan 'sauzend ]
1.000.000th  a (one) millionth ['miljen ]
2.000.000th - two millionth
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5. Bpemenusie (popmbi rpynns: Indefinite

Bpemennsie hopmsl rpynmst ite OTHOCAT Hei K y,
npoweueMy Wi Gyyiiemy, He YTOUHss, KaK OHO IPOTEKAeT BO BPEMEHH H JIALIL
B HEKOTOPBIX CITy9asX, [TIABHbIM 06pa3oM B Hamxmem { BDEME3H, YKAILIBAST HA To,
YTO HE Orp: SABIISETY , He

Past Indefinite oTHOCHT meik 3 , YIOT TAKXKe mm
0603HaYeHNA TIOCTIEAOBATENLHBIX ACHCTBHI TIPY ONMCAHH MPOMIETIHX COOBITHIA.

Future Indefinite nepeaér neficTerie, KOTOPOE COBEPUIACTCS TIOCIE MOMEHTA
peun, He Orp: HH KaKuM TKOM BPEMEHH W HE MOIPA3yMEBaeT 3a-
KOHYEHHOCTH HEHACTBHA.

BonpocurensHas 1
OTpUuaTeNbHas HOpMbI
Present | Past Future Present u Past
Indefinite
I ask shall ask | Do you write exercises?
you ask will ask [Does he write his
he asks will ask | exercises?
she | asks asked will ask [I do not write my
exereises.
it asks will ask |[He does not write hir
exercises:
we shallask |Do they write their
you | -ask asked will ask | exereises?
the willask | They do not write their
y exercises.

Bce rnaronis1 B aHITIMACKOM A3bike, Kpome "to be", "to have", "can", "may",

"must" 06pasyoT TENLHYI0 M OT Hylo (opmy Present u Past
Indefinite C TOMOMIBIO CTIPSTaeMBIX hopM BCOMOTATENLHOrO riarona "to be' u
p it hopmbl 0 TTIAroNa.
6.

B aHrIHIACKOM s3bIK€ BBHIY OTCYTCTBHS Da3BHTOH CHCTEMbI POJOBBIX, Ma-
JIeXHBIX ¥ THIHBIX OKOHYAHUH, FPAMMATHIECKHE OTHOLICHAS MEXIY CIOBAMH BbI-
PakaloTCd [IaBHBIM 06PA30M NOPSUIKOM CTIOB M Npe/yToravMu. JUis aHriuickoro
A3bIKA XapAKTCPEH TBEPIBIH MOPANOK CIIOB, T.C. KaX/bIH YIEH NPEIIOXCHHS
HMMeeT CBOE ONpPEHENEHHOE MECTO.



I.Ton- | 2. Cxa- 3. Jonomuenus 4. O6crosTenborBa
mexa- | 3yemoe
mee
1 2 3 4 5 6 7 8
6ec- | mpamoe | mpemIox- | o0pasa | MecTa | Bpeme-
npen- HOE newcr- HH
oK KOCBEH-~ Bust
HOE Hoe
xoc-
Ben-
HOE
She teaches me English at every
home week.
1 sent a letter to her.
We read aletter | fromhim | with
great
pleasu-
re.
Tlopsinok C10B B BONPOCHTEALHOM NPEI0NKEHHH.
OGmue H cneunaTLHEIE BONPOCH!
UnieH npen- Bonpocu- | Ckasy- | ITomme- | Cxasye- Homnomn-
JOXenus, TemsHOE emoe | xawee Moe HEHUA H
K KOTOPOMY CIIOBO Beno- Cwmbic- obcros-
oTHOCHTCA Mora- T0BOH TemscTBa
Bonpoc Tenb- roaron
HBIH
1 2 3 4 S 6
Do you speak English?
Did he study history in
1960?
Will you help me?
K ckasyemomy What do you do in the
evering?
K gononHermio ‘Whom do you meet at the club?
‘What do you like?
K onpenenenmio ‘Which
JONONHEHHE book do you like?
‘Whose
books do you use?




K o6crosrems- ‘Where do you read books?
cTBY MecTa

K obcrosrens- At what

CTBY BPEMCHH time do you get up?

K o6crosTems- How well does he speak English?
crBy o6pasa neii-

CTBUA Why does he read so badly?
K o6erosTems-
CTBY NpHYMHBL

Bonpocs! k nopexamenmy

Tlomrexaruee Cxasyemoe | JlomonHeHHs | OGCTOSATENLCTBA
teaches You English?

helps you in__your work?

Bonpocsl, ot C BOIPOCHTENBHBIX
MecrouMenwuit "who?" (”m-o"") wm "what?" (”q'ro'7") ¥ MMEIOT MOPATOK CIIOB MOBe-
CTBOBATENBHOTO MPEVIOKEHNs, Beromorarenshbii raaron do (does, did) ue
ynorpebmaercs.

Taxo# e NOpANOK CIOB H B
JIeXalero.

p ot X C nox-

T
I'maron "be" B coueranun ¢ HOpMaNbHBIM 3eMeHTOM "there", 3aHuMaloMM
MeCTO MOJUIeXallero Tepex raronom "be" o6pasyer ¢ Hium obopot "there is (are)".
Jrot o6opor ynoTpebisercs B TeX CydasX, KOTAa TOBOPAIIMH COOOIIAET O TOM
9TO B KAKOM-TO ONpEAENEHHOM MECTE MMEETCS WIM OTCYTCTBYET MpEAMET HIIH
JIMLO, O KOTOPOM PAaHEe HE FOBOPUIIOCH.
There is a lamp on the table - Ha crone ecTb (HaxomuTCs) Namma.

Ecnu ¢ CYIIECTBHTEIBHBIM, TO OHO
YTIOTpEGIIAeTCA C HEONPEASIEHHBIM APTHKIIEM. ECITH NOJUIeXxaIee BLIPAXKEHO HEHC-
YUCIIAEMBIM CYLUCCTBUTENBHBIM MM CYLIECTBUTENBHBIM BO MHOXCCTBCHHOM YHUCIIe,
TO apTMKJTL OTCYTCTBYET.

Ecmu B npen 0 To raaron "to be" cormacyer-
€5 € TeM, KOTOPOE HEMOCPEICTBEHHO CIIE/YeT 32 HUM.

Crpsxenne raaroaa "to be'.

Present Indefinite Past Indefinite Future Indefinite
I am was shall be
you are were will be
he is was will be
she is - was will be
it is was will _be

31160 17



we are ‘ were ’ shall be
you are were will be
the; are were will_be
Cnpsixenne raarona "to have"
Present Indefinite Past Indefinite Future Indefinite
1 have had shall have
you have had will have
he has had will have
she has had will have
it has had will _have
we have had shall have
you have had will have
they have had will _have
3AJAHME 1

Bemonuute cnenyiomue TPaMMaTHYECKHE YIIPAXHEHNS, TOMB3YACH NpHEC-
JIEHHBIMM BBILIE TIOACHEHHUAMH.

y 1.k Te CYIECTBUTENLHEIE BO MHOXECTBEH-
HOM YHCIIE ¥ MPOUMTaliTe HX:

pen, trip, office, wall, clock, week, dress, day, bus, woman, factory, visitor,
fox, lanquage, place, shelf, ship, play, party, man, key, child.

¥ 2. Te MOXYEPKHYTHIC CYIIECTBUTENLHBIE BO MHOXe-
CTBEHHOM 4YHCJIE, CAE/IaB COOTBETCTBYIOIME H3MEHEHHA B NPEUTOKEHHH.

1. Put the hox on the shelf. 2. This is an English dictionary. 3. This story is very
long. 4. The speech was very interesting. 5. A copy of the contract was sent to
Leningrad. 6.This factory has a good laboratory.

Ynpasicnenue 3. Hanumure NoA4EPKHYTRIE CYIIECTBUTENbHbIE B EIMHCTBEH-
HOM YHCJIe, CACNAB  HEOBXOAMMbIC M3MEHEHUS B IPEIOKEHMM.

1.Women and children were in the street.

21 have the keys to these boxes.

3.This house has three windows.

4.There are five letters on his desk.

5He had some yisitors.

Vnpasicrenue 4. 3aMeHUTE CYIIECTBUTENBHOE C mpemtorom "of" cymecTsu-
TEIBHBIM B HOPME NPHUTAXKATENLHOTO NAKEKA.

1. wife of the teacher

2.the ball of the boy



3.a dress of a lady
4.the watch of my friend Peter
S.the opinion of a student
6. the library of my father
7.the sister of his wife
8. the question of the teacher
9. the coat of the boy
10. the exercise-book of the student
11. the social work of the students
12. the club of the workers
13. the rights of women
14. the house of my parents
15. the attention of the children
16 the distance of ten miles
7.the work of three days
18. the novels of H.Wells
19.the hat of the actress
20. the works of Karl Markx

VnpadsicnenueS. BCTABLTe BMECTO. TOYEK NPHTAKATENLHOE MECTOHMEHME B
TpebyeMoi popme.

1. Tell him not forget ....... ticket; she must not forget
2. Whose books are those? Are they
3.My bag is bigger than
4. Those seats are mnot ..
5.His story is much more interesting than
6.His name is Martin, . is Ann.

7.1 haven't got a dlcﬁonary Can you give me........ "

. lither.

they are

8. Their boat is faster than ...

Ynpasicuenue 6. TIpOITHTE N0 AHTINACKM CIIEAYIOIME YHCIIA:
1)2, 12, 20; 3, 13, 30; 4, 14, 40; 51550

6, 16, 60; 71770 8, 18, 80;
2)134 245; 306; 403; 6,075; 8279 1005 2625, 5,247; 893

Vnpaxcnenue 7. Ha30BuTe NOPAAKOBBIE YHCTHMTENbHbIE, COOTBETCTBYIOINHE
CIEAYIOMUM KOMHYECTBEHHBIM:

1,11, 21; 2, 12,20; 3,13, 30; 4, 14, 40; 5, 15, 50; 6, 16, 60; 8, 18, 80; 9, 19,
90; 100, 103, 300, 425; 1.000; 1.015

YVnpascuenue 8. Vicnonm3ys o6pasen, COCTABbTE NPEAIONEHU M BOIPOCH! K
HHM CO CIIOBAMH NPHBEAEHHEIMU HIXE.



There is a camera on the chair. Is it Nick's?

watch
letter
dictionary
newspaper
There are a lof of things on the table. Are they yours?
books his?
pencils hers?
magazines ours?
newspapers theirs?
exercise-books
Is there a park in our district?
museum

underground station

shopping center?

swimming - pool (6acceiin)

Are there many houses in your street?

offices
shops
department stores
snack - bars (3akycounas)

Ynpascnenne 9. Vicnonssys o6Gpasen caenaiite NPHBEAEHHBIC HHXE MPELIO-
JKEHHs OTPULATENbHBIMH.

There isn't a shop near my house. = There is no shop near my house.

There aren't any pens in my bag. = There are no pens in my bag.

1.There is a clock on the desk. 2.There is a dog in the room. 3.There are pictures
on the wall. 4.There is a table in the corner of the room. 5.There are children in the
park.6.Thereare a lot of mew words in this exercise.

Vnpasicuenue 10. Vicnions3ys o6pasel, COCTABLTE NMPEUIOKEHUS CO CIIOBAMH,
TIPUBEAEHHBIMY HUXKE.

There will be a new shop in our street; a big stadium; a meeting tomorrow; a
concert at our club on Monday; a conference in a month; a dance next Sunday; a
beautiful park here next year.

Ynpasicuenue 11. Vicnons3ys obpasen, 3afaiTe BOMPOCH! K CIEAYIOLWINAM TIPEN-
TIOKEHMAM.

Will there be a staff meeting in this room?

1.There will be a lecture in History tomorrow. 2.There will be a dance after the
concert. 3.There will be many people at the meeting. 4.There will be two exams in
spring. 5.There will be new houses in this place.
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Ynpasicuenue 12. Coobuwute 0 GaxTax, NPUBEIEHHBIX B IPETIOKEHUAX HIDKE,
xax 06 umesmHX mecrc B mpommom. Hemonsayiite cremyiomue 0GCTOATENLCTBA
BPEMEHH.

yesterday, yesterday morning, the day before yuterdzy, tlle other day, a few
days ago,Zyears ago, last Monday, last winter, last week, in

1.We have a terminal test.

2.1t takes me an hour to do my homework.

3.1 am ill and do not go out.

4. We are late for the meeting.

5.1 work in the library till lnte in the evening.

6.1t is Tuesday.

7.1t is the 6th of November.

Vnpaswcnenue 13 CooGunme o cpoxax TIPHBEAEHHBIX B MPEUIOKEHUAX HHXe,
Kak o OBCTOATENbCTBA BPEMEHH.

tomorrow, tomnrrow evening, the day after tomorrow, in a few days, next
Sunday, next week, in a month's time, in 15 minutes, very soon, one of these
days, next summer.

1.1 get up early.

2. They are at home till 10.00' clock.

3.1 am ready to answer.

4. We have an English class at that time.

5.1 am free after 5.

6. His wife teaches History at school.

7.We listen to the latest news.

8. Her husband has a new car.

9.1t is Monday.

10.1t is winter.

Ynpaxcuenue 14. Tlonpocure coo6MWHATE BaM NOXPOGHOCTH O dakTax U cOOBI-
THSAX, IPUBEEHHBIX B NIPEIUIOXKEHHAX HUKE, HCMOMb3ys obpasen.

I come late (why)

Why do you come home late?

a) 1. We begin work early (when). 2. Victor often goes in the theater (how
often). 3. She teaches foreign languages (what foreign languages). 4. I see him every
day (where). 5. 1 come home very late (why). 6. I have dinner in the evening (what
time). 7.1 want something (what). 8.1 come to work early (when).

6) 1. Mary made some spelling mistakesr (how many). 2. We found time for
discussion (how much). 3. Jack rang me up not long ago (when). 4. Alice brought
something (what). 5. They started early (what time). 6. John gave me some money
(how much money).
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Ynpasicuenue 15. Tlonpocute 1aTh BaM IONONHUTENLHEIE CBEEHHS, PYKOBOL-
CTBYSICh CIENYIOIMM 06pa3sLoM.

-1 want to go to the cinema.(to the theater)

-Who wants to go to the theater?

-Peter does.

1. I like pop-music (classical music). 2. T know Mr.Smith (Mr. Brown). 3. We
want to play volley-ball (tennis). 4. Helen studies German (French). 5. I help Betty
(Lucy). 6. Mike plays golf (cricket).

¥ 16. Byl TE PYKOBOJICTBYSICh CIIE-
ZIOIHM 06pasLom.

Jack speaks Freuch ... (Italian).

Jack speaks French but he doesn't know Italian

1. We write dictations ...... (grammar tests).

2. She —likes tea

3. Br. Brown - teaches biology ....... (astronomy).
4. Helen speaks French .. (Spanish).

5. They play volley - ball .. (tennis).
3AJAHME NI

TlpounraiiTe M NepeBeaNTE CIEAYIOMMUIA TEKCT.
Texcm

MR HAWK'S WORKING DAY

Mr Hawk works for a big firm in London. His firm has good business
contacts with a heavy factory in Dublin. Last week Mr Hawk went to  Dublin on
business and stayed about a week there.

On Friday afternoon Mr Hawk came back from his business trip. It was too
late to go to the office. Besides, he was very tired after the journey. So he
took a taxi and went home.

On Monday morning he came to work a few minutes before eight. He entered
the office and found a number of business letters on his desk. He sat down and
began to look through the letters Suddenly the telephone rang. He took up the
receiover and heard the voice of his chief. The chief asked Mr Hawk to come over to
hisroom and discuss the results of the trip.

After the talk with the chief Mr Hawk came back to his officeand  continued
his work.

At 11 o'clock he made some telephone calls. While Mr Hawk was on the
telephone his secretary Mary Smith brought him a cup of coffee and biscuits. Mr
Hawk gave her the answers to the business letters and Mary went back to her
office and started typing them.
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At 12 o'clock he went out for lunch. He usually has lunch in an Italian
restaurant opposite the firm's premises. In the afternoon he had some visitors. At 5
o'clock he was at a meeting with the agents and accountants and made a report on
his trip to Dublin.

That day Mr Hawk left the office later than usual. He didn't come home till a
quarter to eight. Linda and William were at home, Margaret and Robert were out.
They were at the cinema. They returned home a quarter of an hour later, and they
all had supper together. After supper Mr Hawk looked through the papers and
watched television. At half past ten he switched off the TV-set and went to bed.

1, Haiijiure B TEKCTE aHIIMACKHE JKBUBAIIEHTHI CIEAYIOWIMX PYCCKMX CTIOB M
BBIP2XCHUA. 3aMOMHUTE HX.

1) menoBbIC KOHTAKTHI;

2) memopast  Moe3Ka (KOMaHIHUPOBKa);

3) moexaTh B KOMaHIHPOBKY;

4) IOMOXHTh O TOE3AKe (KOMAHIHPOBKE);

5) o6cymuTh PE3yNbTaThl IOE3KH;

6) maTh OTBETHI HA JENOBbIC MUCHMA;

7) caenaTth HECKONBKO Tene(OHHBIX 3BOHKOB;

8) B3aTh TenmedOHHYIO TPYOKY;

9) 3asponun Tenedox;

10) moxa oH roBopun no Ttenedouy;

11) 65T HAa coGpaHuu;

12) Gecena;

13) rnaBa (PyKkoBOIHMTEN, HAYANLHHK);

14) npencraBuTeNb, MOCPEIHMK;

15) 6yxranrep;

16) nomemenne GUPMEL;

17) B3aTH TAKCH;

18) megarats;

19) noesfxa, mnyTelIeCTBHE;

20) 6e3 4eTBEPTH BOCEMD;

21)B MONOBHHE HECATOrO;

22) ObITH  yCTANBIM.

2.OTBeTbTe HAa CICAYIOUIME BOTPOCHL.
1)How long did Mr. Hawk stay in Dublin?

2) Where did he go when he came back? Why?
3) What did he do afrer the talk with the chief?
4) Where did he have lunch?

5) What did Mr. Hawk do at 5 in the affernoon?
6) When did he leave the office?
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7)Who did he find at home when he returned?
8) What did Margaret and Robert do in the evening?

3. Ask questions about:

1) Mr Hawk's job

2)the way Mr Hawk spent the second part of the day
3)what Mr Hawk did in the evening

4) what he discussed with his chief

5)why he went to Dublin on busines

4. o6 TeNbHbIE no TEKCTA K CIEAYIo-
HM YTBEPKJCHUAM,

1)Mr Hawk works for a big firm in London.

2)On Monday morning Mr Hawk was very busy.

3) After lunch he also had a lof of things to do.

4)He spent the Monday evening together with his family.

5. TTpouTHTE ClEdyIoME TEKCThI Ge3 cropaps. 3anoMHMTE MPUBENEHHBIE
HHXE CJIOBA W BbIPAXCHMA.

business relations - nenosble OTHOMIEHMS

1.it is convenient - -ymo6HO

2.to do businen - 3amMMaThCA KOMMepuueil (Bectd mena)

3.to take part - IDHHHMMATh YJacTHE

4.to speak fluently - rosopurs Germo

TEXT

My office has business relations with a lot of foreign firms in Europe,
America, Asia and Africa. As a rule, our business partners don't speak Russian but
the people at my office know different languages. For example, [ speak English and
Spanish. It is very convenient because we do business with many firms in English -
and Spanish speaking countries. I often take part in talks and it helps me to speak
these languages fluently. I also read foreign newspapers and magazines and listen
to radio in these I

l.to sign a contract - MOAMMCATL XOHTPaKT

2. the 1} of - MOKyIKa

3.terms of delivery - ycrmoBHs RNOCTaBKH

4.terms of shipment - ycnoBus OTrpysku (OTHpaBKH)
5.to reduce the price - CHU3HTH LEeHY

6.law firm - lopuanueckas ¢upma
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TRAVELLING ON BUSINESS

Boris Pe_trov is an engineer of a Russian - foreign trade organization. He often
goes on business to different European, Asian and African countries. His
organization does business with a lot of foreign firms.

Last month he was in Great Britain. He went there to sign a contract for the
purchase of some equipment. The talks were very difficult. Petrov and the British
businessmen discussed prices, terms of delivery, terms of shippment and other
business matters. The supplier agreed to reduce the price.

During his trip Petrov visited different plants where he saw the equipment in
operation. He also attended a 3-day confs on industrial i policy and
financial management and met with consultants from law firms. Boris was lucky
with the weather. It was warm and it didt rain. He was pleased with
the trip.

1.to provide services - MpPemOCTAaBIATL YCHYIT

2. to open rouble and currency accounts - OTKpIBATH BAIOTHBIE M PYOnénbie
cyera

3.to make loans - mpemocTaBmATH CCymBI

4.t0 issue a letter of credit - oTkbiBaTH axpenerusn

S.on the staff - B mrrate

ABOUT BANKING

There are many commercial banks in Russia today. Many of them are located
in Moscow. They provide different services. For example, they open rouble and
currency acgounts, buy and sell currency, make loans, issue letters of credit, etc.
There are many young people on the staff of the banks. They hope to make their
careers in banking.

Ynpasscuenue 6. Tpourure n i TeKCT CO

SCARCITY OF MANAGERS AND CHANGED WORKER
ATTITUDES WORRY CHIEF EXECUTIVES

In the early 70-s*®search institute in America conducted a poll, during which
the éompany heads were asked to give their views on business and the most serious
threats to the future growth and profits of their firms.

The poll showed that first of all the chief executives were worried about
instability of legislation and price rises. Their third worry was the changed attitudes
of employees toward work. In the fourth place was the scarcity of competent
managers.

The majority chief executives believe that tomorrow's managers must be more
human - relations - minded and more skilled in handling people. Besides they will
need more technical knowledge. What would you say about managers?
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Ynpasicruenue 7. OTBETbTE Ha CIIEAYIOMIME BONPOCHI, 2 3aTEM HANULINTE U Pac-
CKa)XHTe [0-aHTIHHCKH, UTO BBl Y3HANM U3 OTBETOB.
a) 1. Where do you work?
Is your office large?
How many employees are there at your office?
How many people are there on the board of your company?
Are there more men than women af your office?
Is there a telex and a fax in your office?
Are there many telephones in your room?
Are there any computers in your room?
‘What is there on your desk?
‘What is your job?
‘What are your duties?
How many hours do you work every week?
How long does it take you to get to work?
‘What countries does your office do business with?
Do you sometimes take part in business talks?
Do you sometimes go abroad on business?
Can you type fast?
Can you use a computer?

&
CRAAUALN O R IR B W N

YPOK II
3anauus ypoxa II

1. I'paMMaTHYeCKuii MaTepuan ypoka.
QcHosHEIe MOP(OOTHIeCKHE (POpMBI riarona. MoJam:HEIe LIaromsL.

Crenex-m TIpHIIar: HbIX. H MECTOUMCHHA
“some”, any HX W ymoT M c "BEHHBIM
3HAYCHHEM many", “much”, “few”, “little”.

C Hbie, OOBb) 1€ K ):[eca'm‘mue mpobu. O603Ha-

YEHHE M YTEHHE JaT.
2. Texcr ypoxa II: The Bnusch Company Management Cnosa. ¥ BBI-
paxenus ypoka (ynp.2) .
3. YnpaxHeHHe [0 NePEeBOTY AHATIOTMUECKOro TEKCTa €O cIoBapéM (ymp.3).
4. [IoAroTOBUTH COODIIEHHE Ha TEMBL:
1) 94T0 TaKOE MEHEKMEHT;
2) xakuMu Ka " ¥ HaBBI-
KaMH OIDKeH 00IaaaTh COBPEMEHHBIH MEHEIKEp.
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TpaMmaTHuecKHe NONCHEHHH

1. K ocHOBHBIM MOp(onorHdeckuM GOpMam aHTIMICKOro [IArona OTHOCATCA:

1) uedunMTHB;

2) popma Past Indefinite;

3) dopma mpuuactus I1 (wm npuyacTas npouwemmero Bpemenn) Yacro B
YHCIIO OCHOBHBIX (POPM BIUIOWAIOT MPHYACTHE | MWiM PHYACTHE HACTOAIIErO Bpe-
MeHH, KOTOpOe obpasyercss mpuGasnenmem cyddukca “ing” x uHpHHMTHBY Ge3
qacTHUE “to”

to write — writing
to ask — asking
to sit — sitting

Mo o6pasoranuio Past Indefinite u npuyacrus Il rmaroms! genarcs Ha fBe
TPYNNbL: CTAHAAPTHBIE M HECTAHAAPTHBIE.

CranpapTHeie raronsi 06pasyior Past Indefinite u Past Participle npu6as-
TieuueM OkoHYaHus “~ed”, “-d” x MHOUHUTHBY 63 9aCTHLEL to.

to ask — asked — asked
to live — lived — lived
to start — started — started
to depend — depended — depended

HecrannaprHble rIaronbl 06pa3syloT OCHOBHbIE (POPMBI PAa3THYHBLIMK CIOCO-

Gamu, WX clleiyeT BRIMHCHIBATE U3 CIOBAPS WM TAGIMIEL ¥ 3a[IOMHHATD.
to write — wrote — written
to speak — spoke — spoken
to say — said — said
to run — ran — run

2. MO)_'\BIILHB]C Iarons! 0603HATAIOT HE CaMo ]ICﬁCI‘BHE, a YKasplBaKOT HA
OTHOLOCHHE K HEMY rOBOPSALIEro. MOH&TB:H!:[C TIArojsl BRIPAXarT CHDDOSHOCFB,
BO3MOXHOCTb, IOTIYCTHMOCTS, JIOJUKCHCTBOBAHHE,

OTH I7IAroNbl YaCTO HA3BIBAIOTCA HEAOCTATOYHBIMH, TAK KaK OHH:

1) e umeror GopM HHOUHMTHBA M NPUYACTHH;

2) He HM3MEHAIOTCA 1O JHMIAM W YHCIaM;

3) 06pasyIoT BOMPOCUTENBHYIO (OPMY MYTEM NOCTAHOBKM [TIATONA HA MECTO
Nepea NMOoMICKAaINUM;

4) 06pasyloT OTpHUATENbHYIO GOpMY MyTEM MOGABNEHHS OTPHLAHHS “Not”.

B 9MCNO MOJATLHBIX [1ACOJIOB BXOAAT “can”, “may”, “must”, “need”.

Tmaron “can” (“mMoup”) nepenaer

1) busngeckyro WJTH YMEHHE:
I can run a mile in five minutes.
2) Bo! b nmedcTBys, 0 0T OOBEKTHBHBIX IPH-

You can go there if you have time.
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3) mpock6y paspemuTs YT0-MMGO CANATh WM paspellicHue:
Can I leave my coat here?

Trmaronr “may” (“moun”) ymorpeGmsercs:
1) s BEIPAKECHHA NPOCHOBI PA3PEUTL YTO-THE0 CAENATE:
May I go there?
2) nuis BRIPAXEHMS TIPEINIONOKEHUS MO TOBOJY BEPOATHOCTH COBEPLIECHUA
nefcTBaA:

Tmaron “must” (“momken”) mnepenaér:
1) b ReicTBHs, B cIy

YCTIOBHHA:
1 must translate this text today.
2) BEpOATHOCTH JEHCTBUA, ID: IO € ¥ IO B
TOM, 9TO JeHCTBHE COBEPIIMTCS.
He must be at school.

Tnaron “need” oGBIYHO yNOTpeGMSETCs B OTPUUATENBHBIX IPEVIOKEHHAX U
ZeHcTBHA.
I ned not say it twice.
T'maron “need” ¢ MOXeT o ThCs ABOSIKO:

1) xak MOJANLHBIA IMArolN, T.c. 0e3 BCnoMorarensHOro rarona “to do” B
OTPHIATENLHON 1 BONPOCHTENLHOM popMax, 6e3 okonganus “-s” B 3-M jmue
COUHCTBEHHOTO YHCNA;

2) xaK OOGBITHBIHA ITIAroJ, HE OTIMYAIOIMICS 10 POPMaM OT APYrUX MOJHO-
3HAYHBIX TJIaroJoB.

Need' he go? Does he need to go?
He need’t go. He doesn’t need to go.
3. Heonpenenéuupie MecrouMenus “some” W “any” ynorpeGmsmorcs sy 060-
& 0 B NP WIM BELIECTBA.
Mecr “some” ¢ CYIIECTBH B ¢/IMHCTBCHHOM

UMCIIE HMEET 3HATEHUE “KaKoH-T0”, “KaKoH-HHOYmB” .
Tell mesome interesting story.
B COUETAHHH C UCUHCTAEMbIM CYIIECTBUTENBHbLIM BO MHOXECTBEHHOM HCIIE
“some” MMeeT 3HaYEHHE “HECKONILKO”, “HEKOTOphIE” .
% I have some English books.
Tlpv  HEMCYMCIIAEMBIX  CYIIECTBHTENLHBLIX  ‘some” HMEET 3HAdUcHHE
“HeMHOr0”, “HEKOTOPOE KOIMYECTBO”.
There is some juice in the bottle.
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B coueranmm ¢ BeimecTBeHHbIM CyMECTBUTEMLHBIM “SOME” MOXET MEPEAaBaTh
3HAYEHHE YACTH LENOro:

Give me some bread please.

Mecroumenue “any” npu cy BO -
HOM 9HCIIE HMECT : s Gyns”:
Are there any papers in the drawer?
c CYILIECTBH’ BO

9HCIe “any” 03HaYaeT “CKONbKO-HHOYTB”:
Is there any meat on the plate.
Mecroumenne “some” 06BIYHO YNOTPEONMAETCH B YTBEPIMTEILHOM MPEIIO-
KCHHH, “any” - B BONPOCHTENLHOM. “Any” MOXET BBICTYNATh B YTBEDAHTENHHOM
T/Ie OHO MMeeT “moGoit” .

4. “Much” (“mmoro”) “little” (“Mano”) ONPENENMOT HEHCYHCIISEMBIE CY-
IECTBUTENbHBIE.

“Many” (“mHoro”), “few” (“Mano”) .
TeNbHBIE,

C neonpenenénnpiv apTukiem ‘little” u “few” oGpasyioT ycroiumnssie coue-
TAHMs CO IHATCHHEM:

a few - “Heckombko”, a little - “HemHOro”, “HeckonEKo”
I have a few friends here. 'V MeHs 3/ECh €CTh HECKOTIBKO JIPY3eH.
1 have few friends here. 'V MeHs 371ech MaJIO JIpy3eit.

There is a little milk in the glass. B crakase ecTb HeMHOTO MOJIOKA
There is little milk in the glass. B crakane majo MoOJOKa.

Hapsny ¢ “mush” 1 “many” B “MHOTO” YIOTp! Ccremyio-
IHE COYETAHHS.
much
} a lot of, plenty of
many

much — a good deal of, a great deal of
many a good many, a large number
“Much”, “many” 06bI9HO yNOTPEeSIAOTCA B BONPOCHTENBHBIX M OTPHLA-
TETbHBIX NPEUIOKEHUsX. B yTBEPIMTEIbHEIX NpEMIOKeHHsX “much” u “many”
YHOTPEGIAIOTCA, Xax NPABILIO, B TEX CAYHasX, KOTAA OHit ONPEAENIIOT No/UIexKalee

WM ONIpefle/soTes  cioamu “very”, “so”, “how”, “as”, “too”.

5. Tlpwraratenshble W Hapedud, B OCHOBHOM Hapewms ofpasa jeiicrsus,
HMEIOT TPH CTerenu YIO, CPaBHW yIO M IPEBOC-
XOIHYIO.
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Tlomoxu- Cpasnn- TIpesocxon- Tlpasuna
TelbHas TelbHas Has obpasopaHus
1 2 3 4
small smaller smallest ‘OnHOCITOXHBIE M YACTh IBYCIOK-
large larger largest HbIX NPHIATATENLHBIX M Hapednit
big bigger biggest 06pa3yioT CpaBHUTENbHYIO CTe-
easy easier easiest neHb oGarTeHHeM cybdumrca)
soon sooner soonest “-er”, NPEBOCXOMHYIO CTEMEHL —
mobapneHueM cyd-duxca “-est”
active more active |most active |MHOrOCIOKHBIE ¥ GONBIIMHCTBO
powerful |more most BYCIOXHbBIX MPHIAraTeIbHBIX M
powerful powerful POM3BOIHBIX HADEUHH, OKARM-
correctly |more most Baromuxcs Ha “-ly”, obpasyior|
correctly correctly CPABHATE/ILHYIO CTCNEHL H00aB-
nmeHvem “more”, NPEBOCXONHYIO
— “most”.
good JlaHHble MpUIATaTeNbHbie M Ha-
better best Peuns 06pasylT cremenn cpas-
well HEHHA OT Pa3HbIX KOPHEH
bad
badly worse worst
little
less least
much
many
more most
Ilpu IBYX KOTOpbIE i
KaYeCTBa YHOTPEOIAeTCs Co103 “as ...as” !
This boy is as tall as your son.

Ecrm

MpEIMETDI

YeCTBA, TO CPABHEHME MepenacTes:

1) mpu momomu cowosa “notso..as” wm “notas..as”:

This room is not as big as that one.

I am not so tired as you are.
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2)npu  momomm corosa “than”:
This book is more interesting than that one.

6. Ilepen wucmurensheiMe “hundred”, “thousand”, “million” crasurcs me-
ONPENENEHHBIH APTUKIL WM UCTMTENBHOE “One”, DTH YHCTUTENLHEIE He TIPHUHH-
MaloT OKOHYaHUA MHOXECTBCHHOTO 9MCNId, KOLNA IEPEX HWMH CTOMT JpYyroe
YHCITHTENBHOE.

two hundred, three thousand, four million

B COCTAaBHBIX THCIMTENBHEIX B KaXIbIX TPEX nepen ne-
CSTKAMH, 2 eCTIM WX HET, TO NMEPEX CAMHULAMY CTOMT ¢coo3  “and”.

375 — three hundred and seventy - five

2,005 — two thousand and five

1.225.375 — one million two hundered and twenty-five

thousand three hundred and seventy-five

B KONMYECTBEHHBIX THCIATENLHLIX KAXJ(bIe TPH PaspsAa pasheitioTcs  3a-
MATOM.

B npocThIX ApoGAX THCIUTENL BHIPAXAETCS KOMMYECTBEHHBIM THCITUTETh-
HbIM, a 3HaMEHATCNb IOPANKOBLIM:

1/3 — a (one) third;

2/3 — two thirds;

3/5 — three fifths

B necsTuuHbIX OPOGSX Leoe OTAeNIsIeTcs oT Apobu Toukoi. [Ipyu areHun me-
CATHYHbIX ApOGel kaxmas uudpa uuTaercs oTaembHO. Touka, OTHENMOMAs LENOe
oT apobu, gmraerca “point”. Hyne guraercs “nought” (Zero Am). Ecmm memoe
YHCIIO PABHO HYIIO, TO OHO 4YacTO HE YHTAeTCd.

0.25 — nought point two five
14.105 — one four point one nought five
Tonpl 060! C KOTIM' YHCIH obpa-

1904 — nineteen four (8 oduimansHoM s3bike “nineteen hundred and four)

1949 — nineteen forty- nine (nineteen hundred and forty nine)

CyluecTByeT HECKOIBKO CHoco60B 0603Hauenus xathi. O6BIIHO AaTEI 060-
3HAYAKTCA CIeAyomuM o6pasom:

1st. March, 1980 — uuTaercs: (the) first of March, nineteen eighty.

Wi

March 1st., 1980 — uuraerca: March the first, nineteen eighty
‘YroTpebuTenb bl TakKe ynpowEHHbIe OPMDI HATMCAHKA JIaT:

1 March, 1990 — March 1(,) 1980 — (Gonee ynorpeburemsso B CIIIA)
JlaTe! yNpOIIEHHOTO HANMCAHNA YHTAIOTCS TAKXKE, KAK YKa32HO BBILIIE.

7. Mecroumenue “it” MOXET BBICTYIIATh B NPEIOKECHHN B KaYeCTBe TOMIE-
XKAlEro, 3aMeHsA CYMECTBUTEILHOE B SMHCTBEHHOM uucre. B oTux cyyasx B 3a-
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mcumocm OT POTIa CYLIECTBHTENLHOTO MeCTOMMEHKE “it” nepesommTes Kak * On’
“ona”,

MecrouMeHne “it” MoxeT GbiTh TakKe GOPMATLHBIM NOANEKAMM B Ges-
THIHBIX H He ThS,

1)o ABTEHMAX NPHUPOIBL:

It is cold.

It is getting dark.

2) 0 COCTOSHHM TOTOMEL

It often snows in February.

3)0 BpeMéHH M DPACCTOSHHH:

It is five o’clock.

It is 600km to Moscow from hcre

Mecroumenne “it” [y "0 TIO; 0 TaKXKe
TIPH CKa3yeMoM ¢ W . 3a KOHCTpYKUMEH Ta-
KOro Tuna CHS}:[YCI‘HHQ]HHHTHB MM [PHAATOYHOE MNPEIOXCHUE.

It is a pity that he is not at home.

It is difficult to read English newspapers.

It is possible that he may come tomorrow.

D70 Tak HaskIBaeMoe “BBOIALIEE it”

3AJAHME 1
Brmonmute cnepyiomue rpaMMaTHIECKHe YIPaXHEHUs, NMOJb3YsCh MPHBe-
DEHHBIMM BBILIE IOACHEHUAMH.

Ynpasicuenue 1. Tlepepeure CIIEAYIOMME COUETAHMS CIOB HAa aHAMHACKHK
A3bIK, OGPATHTE BHHUMaHHE HA TO, 9TO MPHUACTHE | B AHIMIHCKOM S3bIKE, COOTBET-
CTBYET PYCCKOMY HCHCTBHTENBHOMY NPHYACTHIO HACTOAWICTO (MHOTJA MpOMIEA-
10€ro) BPEMEHH, & TAlOKe IeeNPHYACTHIO  HECOBEPIIEHHOTO BHA.

YUTAIOLIHH
reading <
uuTas

Tpugactre I moxer coor Tb Py y cT TpH-

9ACTHIO HACTOALIETO ¥ NPOMIEIIErO BPEMEHH

TOKyHaeMblit
bought <
KYIUTEHHBIH
DOpMBI HENpaBHILHLIX IJIAr0JIOB MOCMOTPUTE B TabIMile.
a) 1. CTYAEHT, MHINYIMiT MTHCBMO - THCHMO HAMUCAHHOE CTYAEHTOM;
2. 9eJIOBEK, CIIPAIIMBAIOLINH HOPOTY - BONPOC, 3aJaHHbIH YETIOBEKOM;
3. yenoBex, HayMHAOLWMH paGoTy - paboTa, Hauaras BOBPEMS;
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4. cexperapb, Gepymmit Tpy6Ky Tenedona - Tpybka, B3ATas CEKpETapeM;
5. CTYHEHT, NeNasouIit JOKIAN - AOKNAS, CAENAHHbIH CTYIEHTOM;
6. meByIIKa, HECYLIAd YAIIKY - JalIKa Koe, IPUHECEHHAA IEBYLIKOM;
) p J:(eno-lxa; i ; CIIALHE
JIETH; TTHLBI; UT i &

) XOpOMIO MPHTOTOBNEHHBI YPOK; XOPOIIO HANHCAHHOE MMCHMO; ‘XOPOLIO
OfeTas XEHINMHA; NPONAHHbIE GUIEThI; pa3buTas JaiKka; 3abbITas MeNomus; Mo-
TEPAHHOE MHCHMO; 3aKPhITAs KHHIA;

) o6cyxnan pesynbTaTel NOE3MKH; IPOCMATPHBas MHChMa; Nedaras AOBLIE
NHCBMA; YXOI M3 ZOMA; BXONA B IOMEMECHHE QUPMLI; NPUHHMAS TOCCTHTEIICH;
OTBEYAs HA ENOBbIE UCHMA;

Vnpasicnenue . 2. 3anonnure np B HAXE
OJIHUM M3 MOMATTLHBIX [JIATOJIOB, TPEGYIOUMXCA MO CMBICITY.
Tell your son that he .. not drink cold water.
..you help me?— I am afraid not.
You ... take this book, Idon’tneed it now.
I am free and I .. read you aloud a little.
My sister ... not translate this article. It is very difficult.
.1 ... see her tonight.
.My father ... not finish his work today.He is tired.
.She ... be leaving now.

eNA NS W N~

Ynpaxcuenue 3. Jlaiite OTBETI Ha CIIEIYIOLIME BONPOCHI, HCTIOMBL3YA obpaserl.
copy the letter now/to do it later.

— Must I copy the letter now?

— No, you needn’t. You can do it later.

Ltranslate the letters today/to do it next week

2send the cable right away/to do it in half an hour.

3.do on business this week/to do it in a month’s time.

4.typethe letter right away/the matter can wait.

S.telephone the chief right away/to do it later.

Vnpasicuenue 4. Beipasute 3anp TIpH TIOMOIIH OT, HOI (op-
MBI r71aroa “must” (mustn’t)
You mustn’t do it . Bel He JOMKHBI (BaM HeJb3s) ITOro feaTh

to come late to your classes; to miss your English classes; to make noise here;
to talk at the lectures; to read in the darkness; to call him so late; to smoke in
the children’s room;

s1180
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yi 50 e 3UB BO3-
MOXHOCTb, BEPOATHOCTH, MPENONOXeHHE IPH TOMOIK riarona “may”. IMepese-
JIATE MPEITIOKEHHS.

It is possible that he will go there = He may go there

1.It is possible that he will come tomorrow.

2.He'll prolably give you a call tonight.

3. Perhaps she is ill.

4.1t is possible that Peter is in Moscow now.

5.Perhaps Ann will go on an expedition.

Vnpasicuenue 6. Brvipasure
MpH NOMOIIK Inarona “must”

Evidently (obviously) he is busy = He must be busy now.

1. Evidently he is away from Moscow.

2.1t is very early. Evidently they are at home.

3.He is obviously in the library now.

4. The children obviously are asleep.

5. Evidently gohn is against taking such measures.

Ip: c

T Te NpoGebl, yNOTpeGHB MECTOHMEHHs “some” win

any”.
1. There is .. butter on the plate but there isn’t .. milk.
2. There aren’t ... matches left. We must buy

3. Are there ... letters for me?

4...time ago | read this story in the paper.

5.1 didn’t ask the teacher ... questions at the last lesson.
6. Winter is colder than .. other season.

7.1 don’t want ... tea, give me .. cold water.

8...of my friends can speak two foreign langnages.

9. Are there ... matches in the box?

10. You never give me ... help.

Vnpancnenue 8. Cpenaiite oTp
ynotpe6us unu Mecroumenfie “no”, MM ckasyemoe B OTpHUATENLHOH  dopMe.
‘YnoTpebnsiite COKpaEHHbIE GOPMBI BCIOMOTTENbHBIX [J1AroNoB.

to have — haven’t, hasn’t, hadn’t

to do — don’t, doesn’t, didn’t

shall — shan’t

will — wan't

1. My brother has ... English books in his library.
2. There were ... letters for me this morning

3.1 find ... mistakes in your test.
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4.1 saw ... light in the window.

5. There are ... English books on the shelf.

6. ...student can answer this ‘question.

7. There will be ... new buildings in this district.
8. He has ... friends in Moscow.

9. We shall discuss ... problems at the meeting.

Ynpasicnenue 9. Ynorpebure “much”, “many”, “little”, “a lot of”, “plenty
of”, “a great deal of” B HHXe CITEYIOMHMX MPETOKEHHIX:

2) 1. There are ... studenrs in the hall,

2.1 haven’t ... time today.I am very busy.

3.She has ... Russian but ... English books.

4. Please, don’t make so ... noise.

5.1 have ... mistakes in my dictation.

6. Are there ... new houses in your street?

7. There isn’t paper in the drawer.
b) BcraBeTe “a few”, “a little” BMecro Towek.

1.1 have ... pictures in the room but not many.

2. There is ... bread on the plate.Take it.

3. There are only ... cigarettes in the box.

4.1 have ... money in my pocket.

5. Give me ... water, please, I am very thirsty.

YVnpascnenue 10. CpaBHHTe NpUBEIEHHbIE B CKOOKax (akThl M ABIEHHS,
TIONB3ySCh 0GPA3LIOM.

Three months (October, November, December), using (ymorpe6inss) the
word “cold”.

November is colder than October but December is the coldest of them.

1. Three months (May, June, July) using the word “warm”.

2. The population of the USA “India and China, using the word
“great” or “small”.

3. The rivers of our country (the Lena, the Ob, the Volga), using the
word “long” or “short”.

4. Three cities of owr country (Moscow, Kaluga, Novosibirsk), using
the word “beautiful” or “big”.

5. Three “streets of your native city, using the word “wide”.

Ynpascnenue 11. YnoTpeGute Tpebyromyiocs no cmeiciny GopMy creneHel
CPABHEHUA.

1. This room is ... and ... than that one (big, comfortable).

2. Take this knife. It is ... than yours. (Sharp).

3.1t is ... book in my collection. (interesting).
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4. Which is ... room in your flat. (large).

5.July is ... and ... mouth of the year.(hot, dry).
6. My tape-recorder is ... than yours.(good).

7. Yours is ... dictation, I am sorry to say.(bad)
8.In our house there are ... flats than in hers.(few)

Ynpasicuenue 12. Cnenaiite nepeBoX CEMYIOUMX TPEAIOKEHHH C pycexoro
Ha aHCMACKHH.

1. Ero noknmaj HaMHOrO MHTEpecHell Balmero.

2. Kynure MHe, OXaIyHCTa, MANBTO HE TAKOE HOPOTOE KaK 3TO.

3.30710T ANMK He TaKOH TAXEMbIA, Kak s JyMam.

4. Ye#i nepeBon cambiif Myamui?

5. Haml 0M COBPEMEHHBIH ¥ HAMHOIO BHINIE BALIErO.

6.9T0 caMBIfi KOPOTKMH MyTh O LIEHTPA TOPOAA.

YVnpaxcuenue 13. Ynorpebure Mecronmenne “it” wim xoHcTpykumio “there is”
BMECTO TOYEK B CTIEAYIOLIHX NMPEIOKEHUAX.

... fine today.

no telephone in this flat.

an underground stalion not far from my house.

a pity you can’t come with me.

ate. We must hurry.

a light in the bed-room. Mother is at home.

1
2
3
4.
5
6.
7,
8.
9. ... windy; I don’t want to go out.

10. ... not true to say that she is a close friend of mine.

Vnpasicuenue 14. TIpounraiite CeAyiOIMe YHCTHTEITBHBIC.
568; 101; 4,628; 6,005 1,204, 782, 9.044; 1,106,351.

Ynpascnenue 15. Tlpounraiite cruemyiouye Hathl.
5.1-1946; 8.III-1950; 22.IX-1948; 11.X-1956; 1.V -1917; 23.11 - 1941

16. F Te IaThl TpeMs cnoco-

GaMH ¥ NPOYTHTE X
24.1V - 1924; 9VIII 1905; 12.XII-1979; 6.1-1996

Vnpaxcnenue 17. TpouuTaiite cnexyiomue npoGubie yucna 3/8; 5/6; 1/7; 7/9.
10.234; 0.3; 85.04; 0.0079; 0.25; 0.75; 345.1206.
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yi 18. TI cpycckoro Ha aHIJIMHCKHHA, yroTpebias Heon-
DeNCNEHHEIE MeCTOUMeHHS “some”, “any”, “no”.

1.V Bac ecth cnmuky,

2. HeKOTOpEIE M3 MOHX /Apy3edl rOBOPAT Ha HABYX A3bIKaX.

3. Ilpuxonure ko MHe B mOGOE BpeMs.

4.Hu omna rasera He mucama 06 3TOM.

5.51 BMXy Kakylo-TO 3amucKy Ha CTOJe.

6. Ha cer P MbL 1€ BAXKHbIE

7. EcTh mu  aHrIMiiCKME XypHansl B Bailed 6n6num'eke

3AJAHME I
TIpounTaiiTe H nepeBeMTE CIACAYIOMAN TEKCT.
Texcm.
THE BRITISH COMPANY MANAGEMENT

The management of the company is called the Board of Directors (not
Managers) headed by the Chairman (= the President /Am./). There is usually a
Managing Director and in the case of big companies there may be several Joint
Managing Directors.

Manager in British companies is the person who is head of a department -
Sala Export, Works (Producnon), Staff, etc. So there are Sales Managers, Export
‘Works (Prod ) M Staff M; etc.

A General Manager 'has managers, working under his control, and receives
his instructions form the Managing Director.

By British Company Law (the Companies of Acts of 1948 and 1985) a limited
company ( public or private) must have a Company Secretary whose duties are
plenty. First he is the clerk to the Directors: he is to keep Registers of Directors and
Members, arrange for proceedings at directors and shareholder’s meetings, prepare
notices for the caling of these meetings, attend them and advise directors at board
meetings on the legal, accounting and tax implications of any proposed business
move as well as write minutes and reports (the minutes of a meeting are usually
concise records of resolutions or decisions reached, and the reports are more
extensive and give details 6f desiccations, arguments for or against the resolutions,
and so on.) Second he represents his company and in this capacity he supervises the
working of the staff and the maintenance of staff records (if there is no specla[ slaﬁ
manager), he ‘is often finally ible for the and h:
contracts. Thus he is the link between the company and the members between Lhe
company and the staff and between the company and the public.

The Company Secretary must be a properly qualified person, and to be able
to fulfil his routine duties well he is supposed to have training in company law,
accountancy and many other subjects, He is expected to be-part-lawyer, part-

part i and part-
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But it takes a good deal more than professional qualifications to make a good
company secretary: “he must be businessman and humanitarian, lawyer and
visionary” (as one of the English newspapers put it).

the Board of Directors — coBeT AMPEKTOPOB

the Chairman —  mpexcemaTenk

the Managing Director — ' IMPeKTOP-pacnopsIUTENI:

a Sales M — i ormenom mpomax
the Export Manager — 3aBeaylomuii KCTIOPTHBIM OTAETOM
a Production Manager — 3aBeayromuii NPOU3BOACTBOM

a Staff Manager — 3aBEAYIOMUH OTAENOM KaXpOB
a General Manager — IJI2BHBI YNPABISIOMMA

the Company Secretary — cexperapb KOMIaHHM

a register — COMCOK, XypHan 3amuceit

a notice — H3BelleHne

a humanitarian — rymanucr

a visionary ~— MNpPOPHUATENb, MEYTATENhL

Vnpasicuenue 1. Crienaiire nepesox 4-ro aG3ana Tekcra NHCHLMEHHO OT COB
“By British Company Law” mo “.. the Company and the public”.

Vnpascuenue 2. Haiiure aHrIMiiCKHE SKBHBAJICHTB! CIIEAYIOLIMX CIIOB H BB
PaXKeHHH.
1. Bo3rnapnsemsiii;
2. pYKOBOIMTENL OTHENA;
. ONTYYaTh HHCTPYKLMH;
CO3bIBATh COOpanHE;
TIPHCYTCTBOBATh. HA COGpaHMH;
TOTOBMTE H3BEUICHHSA,
TIACATh ITPOTOKOI;
KDATKME 3arlucH;
TIPHHHMATb  DElLICHHE;
10. OGIIMPHBIH, NPOCTPAHHBIH;
11. NpencTaBIATE KOMIAHUIO;
12. nabmopars 3a paboTOi INTATA COTPYIHMKOB;
13. 6BITH OTBETCTBEHHBIM 3@ ...;
14. cBasymomee 3BEHO;
15. BHINOMHATL TOBCEIHEBHBIE 06A3aHHOCTH;
16. noBoasl “3a” M “mpoTHB”;
17. uMeTh TIOATOTOBKY (B 06NacTH);
18. mepxaTelm AKLMA;
19. (muHbIe) mena PaGOTHHKOB KOMIAHHH;
20. opr 1BaTh paboTty i

oA W
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Vnpasicnenue 3. OtsersTe Ha CHEYIOMHME BOMPOCHL.

1. What do we call the management of -a company?

2. Who heads the board of directors?

3. What is a manager in British companies?

4. Who controls the work of the managers?

5. What are some of the duties of a Company Secretary?

6. What sort of training is a Company Secretary supposed to have?

7. Are professional qualifications enough to make a good Company
Secretary?

8. What departments arc there in British Companies?

Vnpaxcuenue 3. TIpoduTalite M NEPEBENUTE TEKCT AMANOra.

R.: One hears over and over again that what a modern enterprise
needs is a good manager. What. do you think of the problem?

Am.: The importance of a good manager can’t be overestimated.

R ‘What do you think makes a good manager?

Am.: First of all high standards of professional knowledge and
personal conduct.

R.: ‘What personal traits must a good manager have?

Am.: A good manager must be flexible, must have confidence in

himself and others, and keep a sense of proportion. Besides, he must
have /leading ability.
I'see, and what professional skills should managers have?

Managers must know how to set goals and how to achieve them,
Am.: how to divide work and how to coordinate the activities of
individuals. They must know how to take corrective action if the
organization is not progressing towards its goals.
Management is often called the art of getting things done
R.: through people. What's your point of view on the essence of
management?
The essence of management is to create an environment where
Am.: individuals, working together, can perform effectively and efficiently.
Nowadays managers must be more skilled in'handling-people.
Yes, managers must understand that human resources are a very
R.: important part of any business. The manager’s job is very interesting,
isn’t it?
Yes, and given the opportunity I would choosethe same career
Am.: again.
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Ynpasicuenue 4. Haiimure B Texcre uanora SKBMBANEHTHI CTEAYIONIHX Pyc-
CKHX CIIOB M BBIDAXEHMHi. 3aNOMHHUTE HX.

1. rubkwii;

2. yBepenHoCTE B Cebe;

3. TMYHOE TOBEIEHHE;

4. TMuHbIC KavecTBa (4EPTHI XapaKTepa);

5. it ypoBeHb mnp 3HaHUi;

6. NPOGECCHOHANBHLIE HABBIKH;

7. COXpaHMTb 4YBCTBO MEDBI;

8. cIocOBHOCTL  PYKOBOAUTS;

9. obpainaTecs ¢ IHOAbMH;

10. cymuocTs  yero-nmu6o;

11. nocraBute 1ENE;

12. pocTHrHyTH UETD;

13. KOOpPAUHUPOBATh JAEATENBHOCTD;

14. coBpeMeHHOE MPOM3BOJICTRO;

15. mepeoneHnBaTs.

Ynpaxcnenue 5. Tlepenaiite obluee conepxaHne MUANOra Ha PYCCKOM A3BIKE.

Vnpasicuenue 6. Tlepenaiite obmee conepxaHue IMANOTa MHChMEHHO HA aH-
TJIMHACKOM A3bIKE.

Vnpasicnenue 7. O606MmuUTE COAEPKAHKE JUATIOTA U COCTABLTE COOOIIEHHE O
TOM,

1) 9TO Takoe MEHEIKMEHT;

2) KAKHMH TTMYHBIMH KA9€CTBAMH ¥ NPOGECCHOHATLHBIMH 3HAHUAMH K HaBEI-
KaMH JIOJIDKCH 00MaziaTh COBPEMEHHDBIN MEHEIKeEp.

YPOK I
3ananns ypoka I

1. ’paMmaTnyeckuif MaTepuan ypoxa.

CoXHble MECTOMMEHHSI, TPOM3BONHBIE OT “some”, “any”, “no”. Mx 3uage-
HHE M YNoTpeOieHue.

Buyo: dopmsi Indefinite B HOM 3aJIore.

MozanbHble TIArONsl H HX 3KBUBANEHTDI.

2. Texcr ypoxa III: “Profile in Management. Beverly Pickens”.

3.CnoBa M BblpaxeHus ypoka (ynp.2; ynp.8).

4. TIoAroTOBMTL NMUCBMEHHYIO Npock0y O npuéMe Ha paGoTy.
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TpammaTnueckue noscHeHus

1. HeonpenenéxHele MeCTOMMEHMs “some”, “any”, “no”, “every” B couera-
HEH co crosamu “body”, “one”, “thing” ; B cOge-
TAHHH CO CTIOBOM “where” - ClIoXHbIe Hapegus.

some any no every

body somebody anybody nobody everybody

one someone anyone no one everyone
KTO-TO KTO-TO HHKTO BCe,
xTo-1H60o xro-mubo KaXpIA
KTO-HUOyMp | Kro-nHGYm:

thing something anything nothing everything
9T0-TO 9TO-HHOYMb  |HMYTO BCE
9ro-mbo uT0-MMG0 HHYEro
4T0-HHGYB

where  [somewhere |anywhere nowhere everywhere
rae-To rae-uubyne  |HurAC Besge
rae-m6o Kyna-HHGY/b |HUKyna noBciony
rae-HHOYm,

CHOXHBIE MECTOHMEHHA MOTYT YHOTPEOHATHCA B NPEMATOXEHHH B QYHKLHH

0 u B o

COYETAETCA CO CKA3yeMbIM B (JODME EIMHCTBEHHOTO WHCIA.
Everyone has this book.
B Tex cmygasx, Koraa moz, I “no”, “one”,
“nobody”, “nothing” rnaroiu-ckasyemoe ynorpenserca B yTBepmuTeIsHOH  dop-
Me.

No one knows how to get there.

B xauecTBe NONONHEHHA MOTYT ymorpebmarsca “no”, “one”, “nobody”,
“nothing” ¢ rAaronoM-ckasyemblM B YTBepOMTENLHOH Qopme u “anyone”,
i hing” ¢ riaarono! BOT HOM dopme.

CroXHbIE MECTOMMEHHs, COAepXallHe B cBoéM cocrase ‘one”, “body”,
“thing” He ynoTpef/smOTCA B COYETAHMIX ¢ NpemIoroM “of”. Bmecto Hux ynorpet-
JBTIOTCA COOTRETCTBYIOMIHE HeonpeneNnéHHble MecTOMMeH s “‘some”, “any”, “one”,

“none”, “each”.

Some of us will be able to go swimming.
Each of us is ready to help him.
1 want none of these books.
None of them is here.
Mecroumenus “anyone”, “anybody”, “anything”, co 3maveHuem “moGoi#”,
“BCAKHIA" MOTYT YIIOTPEOIATECA B YTBEPAMTENLHBIX NPEUTOXKEHUAX.
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Heonpenenénnsie Mecroumenus “someone”, “somebody”, “anyone”,
‘anybody”, “nobody”, “everybody” MOTYT NDHHHMATE OKOHYAHHSA MPHTAKATENS-
HOTO Tafiexa.

I saw somebody’s textbook there.

2. CnoBo “one” MOXET GbITh HEOTIPEAETEHHBIM MECTOHMEHHEM U YIIOTDEG-
TATBCS B IPEIIOKEHHAX, COOTBETCTBYIOIKX B PYCCKOM SI3bIKE HEONPEAENEHHO-
JMYHBIM NPETOXKEHHEM.
One never knows what his answer may be.
B yrxuuu nomexamero “one” 9acto ynoTpeSnserca ¢ MOAANLHBIMK TTa-
romamu “can”, “may”, “must”, “should”, “ought”. B pycckom s3bIke Takue coue-
TAHHMS COOTBETCTBYIOT:

one must observe ... — HyXHO coBmomaTh
one should remember ... — cenyer nomHuTh
one can find ... — MOXHO HaHTH

“One” MOXET ynoTpeGsThes B GOPME NPHTAKATENBHOTO MATEXKA.
One must always keep one’s word.

CioBo “one” MOJKET BBICTYNATh B KAYECTBE CIIOBA-3aMEHMTEIS, 3aMelnas uc-
HHCIIEMOE CYIIECTBHTENBHOE B EAMHCTBEHHOM HCIIe, KOIJA Ero CIIeIoBano Gbl mo-
BTODHTD C HEONPENEIEHHBIM APTHKIIEM.

I haven’t got a dictionary:-Imust buy one.

“One” ynotp BO H PaHee YNMOMSHYTOTO HC-
9HCIIEMOrO CYIRECTBHTENIBHOIO, KOrla €ro CIefoBalIo (5338 TIOBTOPHUTEL € ONpEne-
TIEHHBIM apTHKNEM. B 5TOM ciydae nepexn cnoeom “one” cTOMT apThKib. “The one”
HMeeT 3HadeHHe “TOT”, “ra”, “To”. JINd 3aMeHbl CYLIECTBHTEIBHOrO BO MHOXKe-
CTBEHHOM YHCIIE yNOTpEGIeTcs oo ‘“ones”.

This book is more interesting than the one we read last week.
These apples are sweeter than the ones we bought yesterday.

“One” He yMOTPEBIETCS NMOCHE NPHTAKATEIBHBIX MECTOMMEHMA M Cy-
IIECTBUTENBHBIX B MPUTAKATETLHOM MAJexe.

3. MopanbHble r1aroe! “can”, “may”, “must” HasbiBaeMble TAaKXe HEZOCTa-
TOYHBIMH, HE MMEIOT paja (opM (MHGHHHTHBA, IPHIACTHA, TEPYHIHS) H HE MOTYT
OGpﬂJOBblBﬂTb CJIOXKHBIX U POU3BOJHBIX q)OpM.

naromst “can” u “may” ¥MEIOT (OPMBI HACTOAINETO H MPOMICHIIETO BpeMe-
Hu (“could”, “might”), a rnaron “must” ¥MeeT TOMbLKO HOPMY HACTOSIIETO BpeMe-
HH.

M Toro, yToObl nepeaaTs hopm Mo; rna-
TOJIOB YNOTP CHIOBA H BBl 6TH3KOE UM TIEKCHIECKOE
3Hauenue. Takue C7TOBA H BHIDAXEHHST aCcTO Tes MX TaMH

Tax 3KBUBAJIEHTOM ITIarofia “can” CIyXHT KOHCTPYKLus “to be able”, sxsu-
BartenToM “may” — “to be allowed”.
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He is able to correct the program.-
He was able to correct the program.
He will be able to correct the program.
He will be allowed to perform the operation.

Mopamenblii raron “must” HMeeT ABa SKBUBAJEHTA:

1) to have t0 — ROMKeH, MPHUXOMUTCH, TOTONEHO

I had to do this work.

1 shall have to do this work.

2)to be to — momxeH, o6s13aH, MONOXEHO

I am to go to the conference.

He was to come at 5 but he didn’t come.

Konerpyxuus “to be to” B Gy/yimem BPeMeHH He HCTIOMB3YETCA.

MopajibHbie FAaredbl B HX 3KBHBAJEHTHI

must — to haveto | can — to be able to may - to be allowed to
have to am able to am allowed to
Present | must can [is ableto may |is allowed to
has to are able to are allowed to
was able to was allowed to
Past —— |had to could might
were able to were allowed to
shéll have to shall be able to shall be alowed to.
Future | ——
will have to will be able to will be allowed to

4. Ecriu noanexamee 0603HA9AET MU0 HIK TPEAMET, HA KOTOPHIA HANpas-
JICHO JEHCTBAE €O CTOPOHBLI APYTOrO JHMLA WIM NpPEAMETa, TO IIAroy-cKasyemoe
ynotpebisercs B 0co6oit popme — GopMe CTPaIATEMLHOTO 3a5I0Ta.

Kak u B pycckoM s3bike (OpMBI CT HOTO 3aJI0Ta YIOT,

KOI/IA B LIEHTPE BHUMAHHA FOBOPSALIErO HAXOIMTCA JHIIO MITH TIPEIMET, HA KOTOPOe
HANpABIIEHO JICHCTBHE, 2 HE JIMIO WIM NPEAMET, COBEPUIAIOWIMH ACHCTBUE.

DopMmsI CT HOLO 32710ra ynoT TaKXe U TOrjd, KOraa -
o, copepuIaomes JEHCTBUE HEU3BECTHO WIM KOIf[@ €ro He CYMTAT HYXHBIM
YTIOMSTHYTh.

Buyio-BpemMeHHEIE (JOPMBI CTPAIATEHLHOTO 3a110ra 06PasyloTes NpH NOMoIH
BCIOMOCATENBHOTO Taroia “to be” B cOOTBETCTBYIOIMEM BpeMerH M GopMBI IIpH-
gactus [(Past Participle) cmpiciooro rnarona. Takum o6pasoM NPK COPSDKCHHH
IJIaro7ia B CTPANATENLHOM 3aJIoTe M3MEHSETCS TONBKO IJaron “to be”, a dopma
CMBICIIOBOFO IJIATONA OCTAETCs HEH3MEHHOM.
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He (she, it) was asked
‘We were asked

You were asked
They were asked

‘Were you (we, “they)
helped?

‘VTBepmuTensHas BonpocurenbHas OrpunarensHas
popma $opma opMa
2 3
1 am asked Am I helped? Tam not helped
You are asked Are you helped? You are not helped
He (she, it) is asked Is he (she, it) helped? |He (she, it) is not helped
‘We are asked we helped? we
You are asked Are  you helped? |you are not helped
They are asked they helped? |they
1 was asked ‘Was i (he, she, it)[I (he, she, it) was not
You were asked helped? helped

You (we, they) were not
helped

1 shall be asked
You will be asked
He (she, it) will be|
asked

‘We shall be asked

You will be asked

Shall I (we) be helped?
Will you (he, she, it,
they) be helped?

They will be asked

MM ynorpebmaercs
TI0CIIE ITIATOMA M CTOMT TIOX YAGpEHHEM.

1 (we) shall not be helped
You (he, she, it, they) will
not be helped

Ha pycexuii si3bIK KOHCTPYKITHS CTPAlaTeNbHOTO 32710ra MOXKET TIEPEBOTUTECA:
i %

The article was translated. Crateio nepesemi.
2) r1arosoM C OKOHYaHHMEM ‘“‘ca”.

New methods of work ar
applied every were.

3

Besste NPHMERAIOTCR HOBBIE METO/IbI

3) nIpyu OMONIM KPATKOM (POPMBI IPHYACTHSA CMBICIOBOTO [TIAr0NIA.

When was this college opened?

Korza GeLT OTKPLIT 3TOT KOMMENA?

B .aHrIMACKOM S3bIKE CTPAJATENbHBIN 3a10T YNOTPEOIAETCS 3HAYMTENLHO

HOM 3aJIOT¢ YNOTPEOIAIOTCS TO:

IILKO TIArOJIbI

1IMpe, YeM B PYCCKOM. DTO OGBACHAETCS TeM, YTO B AHIJIMIACKOM A3bIKE B CTpana-
TEJLHOM 3aJI0Te MOTYT YNOTPEOIATECA ITIAr0/b], IPHHUMAOIIHE JHo6oe JOTOHe-
Hue (IpAMOe, KOCBEHHOE, NPEUIOKHOE), TOIIA KaK B PYCCKOM f3bIKE B CTPAjaTelb-

npaMoe

B Tex CIyuasx, KOrAa B KAYECTBE MOUIEXAINEro CYPAIaTeNbHOM KOHCTPYK-

CBOE MECTO

npenyior
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Everyone listened to him with great attention—
He was listened to with great anemmn
Y rnaronos (Tuna “to give”), HOM 3aJI0Te JIBa.
JIOTIOTHERKS, 062 JONONHEHUS MOTYT OITE noxmex(ammm B KOHCTPYKIMM CTpaza-
TENBHOTO 3aJI0T4.

He gave Ann an interesting book —
Ann was given an interesting book. An interesting book was given to Ann.

Tnaronst “to report” (“coobmars”), “to say”, “to believe” (“nonarats”), “to
expect” (“oxupaTh”, “mpemmonarars”), “to Know” H HEKOTOpHIE APYTHE YNOTDEG-
TLTWOTCA B CTPAAATENLHOM 3aJ0Te B 0GOPOTAX ¢ BROAAMMM (IIPEABAPAIONMMM) it:

it is reported — coofaroT ...
it is said — romopsr ...
it is believed — nomarasor ...
it is expected — oxupmawoT ..
it is known — u3BecTHO ...

3AJTAHHE 1

Vnp 1 '€ TIpory penené MecTo-
MMEHHSMH, TPOH3BOMHBIMH OT “some”, “any”, “no”.
He did not find .. of interest there.

1.
2.... opened the door and entered the room.
3

.He told me that .. wanted to see me.
4.Does ... know the answer to this question?
5.Give me .. to eat.I am hungry.

6.He told us .. mew.

7.To know .. is to know ...
8. We didn’t tell .. to him alout it.

Vnpasicuenue 2. OTBCTBTE HA. BONPOCH OTPUIATENLHO, CleAys ofpasuy.
Is there anybody behind the door?
No, I think there’s nobody there.

1. Have you anything to cat?

2.1s there anything interesting in the program of the concert?

3. Will anyone go to the concert tonight?

4.1s ‘anybody absent today?

5.Did you learn anything about your brother?

Vnpasicuenue 3. JlaliTe yTBEPIUTENbHbIE OTBEThl HA CIEAYIOUIHE BOMPOCHL,
cnenys obpasiy.
Is there anything in the box?
Yes, there is something in it.
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1.Is there anybodyin the lab at the moment?

2.1s there anything new in this program?

3.1s there anybody from London at the conference?
4.1s he reading anything now?

5.1s there anybody on the phone?

Ynpasicnenne 4. Cpenaiite NepeBOf CIEAYIOMHUX MPEUIOKEHHH HA aHIIMI-
CKHH ABBIK.

1. 51 nuyero He 3Hai0 06 3TOM mucaTene. PacckaxuTte MHe UTO-HUOYMD.

2. KTo-HUGYIp JOIKEH OCTAThCA 37ECh.

3. HuKTO He OTBETH/ Ha HALIE THCHMO.

4. Ecth KTO-HHOYI: B TOH KOMIaHMH.

5.5 xody BaM KOE-4TO CKa3aTh.

6. Kynuim ;i BBl Buepa 4TO-HUGYIb B MarasuHe,

7. Besikuif MOXET MOHATH 3TO.

Vnpaoswcuenue 5. Ilepenemute
Ha ynorpebnenne cios “one” K “ones”.

1.One must cross a street when there is a green light.

2. These exercises are more difficult than the ones on page four.

3.1t is one of those things that one cannot do oneself.

4. One must always keep one’s word.

5. From that window one sees large buildings of the University.

6. TE IIPOTIYCKH “one” Wi “ones”.
1. This is a thick book and that is a thin ...
2. These are light rooms and those are dark ...
3. This is a small dictionary. Bring me another ....
4. These T.V.sets are better than those ...
5.1 lost my pen last week. I must buy a new ....

yi 7. Tlep Te p
Ha YIOTP TOB TIIAroJoB.

1. The students were to gather in the park.

2. The next lecture.in History is to be given by prof. Petrov.

3. You'll have to teach your daughter English.

4. He won’t have to drive the car. Peter will do it.

5.1, couldn’t translate the text last Friday. [ was able to do it only
yesterday.

6. We shall have to take them to the airport.

7. Will you be able to call me up tonight?
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Vnpaosicuenue 8. OtperbTe Ha BOTIPOCHI, P} obpas-

— Can you send him an invitation today?

— Sorry, but T can’t.T'll be able to send it only tomorrow morning.
1.Can you give a lecture this week? (next week)

2.Can you look through this magazine just now? (in a day)

3.Can you have a talk with the manager today? (tomorrow)

4.Can you go on business this week? (in a week)

5.Can you come to the lab today? (the day after tomorow)

Vnpascnenue 9. Vicnonsays cioa B ckoGkax, coobmuTe, 9T0 BaM NPHIIIOCH
nienath TPH CIOXHBIIMXCS oGcrosTensereax. Cnemylite obpasuy.

The bus was overcrowded. (to take a taxi)

The bus was overcrowded and I had to take a taxi.

1. My son couldn’t translate the text. (to help him)

2. Something was wrong with the TV Set. (to call a specialist)

3. His wife was away on business last week. (to cook meals)

4. He didn’t know how to do the sum. (to ask for help)

5. We didn’t get the tickets for the evening performance.(to go to the morning
performance)

Vnpaxcnenue 10. Coobmure HCnONL3Ys CIOBA B CKODKAX O' TOM, YTO Bam
NPUAETCA CHENaTh MPH CIOXHBHIMXCA OBGCTOATENLCTBAX.

1. My chief is busy with his report this week (to go on business).

2.1 can’t visit Peter today (to ring up).

3. There are no journals on the problem in the library (to go to the public
library).

4. Betty can’t take ber luggage to the station herself (to give her a lift).

5.1 lost my old dictionary (to buy a new one).

Z 11. TlpeoGpasyiite yroTpeGuB rma-
ToJI-CKa3yeMOoe B COOTBETCTBYIOMIEH P i opme cTp HOTO 3710~
ra.

1. Students often ask such questions.
2. They sold their house very cheap.
3. They will show us some new magazines.
4. He taught us how to play tennis.
5. We shall hold the meeting tomorrow.
6. Our teacher gives us much homework.
7. Mother will send me to the shop.
8. He left the book on the table.
9. She read a very interesting story to the children.
10. He will ‘give his lecture in English.
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Ynpasicnenue 12. 3amaiite BONpoc, YTOGbI YTOYHHT TOMYYEHHBIE CBENEHHS,
COracHo 06pasily IPHBEAEHHOMY HHKE.

a) — His book is translated into many foreign languages. (into Bulgarian)
— Really? Is it translated into Bulgarian?

1. Tape-recorders are repaired in this shop. (TV Sets)

2. American films are often shown here. (French Films)

3. The offer is sent by their firm. (the project)

4. Jack is offered a job in a small firm. (Bill)

5. The participants of the conference are registered in the hall.(quests)

b) Robert will be taught Spanish at School.(Clara)
Will Clara be taught Spanish. As well.
1. A trade center will be built in our region. (a cultural center)
2. The production of the plant will be exported to Germany. (Poland)
3. The streets will be decorated by the New Year. (the hall)
4. Hellen will be shown around the town. (Mary)
5. The high ranking officials will be invited to the press conference (the
Jjournalists)

¢)He wasn't recommenden to his post. (why)
‘Why wasn’t he recommended to his post?
1. Charlie wasn’t sent alroad. (Why)
2. The passangers were invited on board the plane. (Who by)
3. The visitors were taken round the lab. (When)
4. The letter was received wis week. (What)
5. I was offered a job there. (Where)

3AIAHHE 1T
Texcm. TIpouuTaiiTe H NEPEBENUTE CIICNYIOLIHI TEKCT.

PROFILE IN MANAGEMENT
Beverly Pickens
Beverly Pickens is plant personncl manager for Magna Corporation
yrer of oil-field chemicals) in Houston Texas. She received her B.S. and
MBA degr "from Oklahoma State University. Beverly held several important
L posl(lbns prior to her current one. She was an employee relations analyst for Shell
* Oil Company and network supervisor for Southwestern Bell Telephone Company.
Beverly feéls that her success is based on several factors. She tries to apporoach each
situation with an open mind and a willingness to work hard. In this way she can be
ﬂexlble and adapl to changes Her focus is on developing basic skills in planning,
loping icating. Beverly feels that planning skills have
been important in helpmg her to find the simplest ways to do things. Ehe tries to use
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information from key people in the organization and attempts to work through
people in an effective manner.

Beverly feels that the basic functions of a manager are:

— Planmng actxvm&s for a particular area of responsibility

— to Jl the plans

— Delegatmg authority and seemg that the work is carried out

— Workmg through people and seemg that their needs are met

— lines of ion to insure that goals are met

To Beverly the most crucial skill for managerial effectiveness is the ability to
work through people . This requires a manager to communicate ideas and
knowledge to employees and get employees to perform jobs effectively.

Beverly’s advice for a new manager (experienced but new to company or new
to management) is to gain a thorough understanding of the job and work
environment before making major decisions. Managers must be able to adapt to
theif environment, and they must be flexible.

1. personnel manager — OTBET 1 32 moaGop H
Ky KaJ[poB;

2. employee relations analyst — CeMUANHCT, H3YJAIOMHIA OTHOLIEHHE H CBA-
34 aMUHHCTPALMU ¢ PaGOYUMH M CITyXAIMMMH;

.BS. and MBA degrees — Bachelor of Science and Master of

Business Administration.

4. Her focus is on developing basic skills ... — ona cocpeoTounpaer cson
YCHIIHA HA TOM, YTOGBI B cebe cambie YMEHHSA ...

5. the most crucial skill for managerial effectiveness ... — camas BaxmHas
C0COGHOCTE, ONMpeneNAIomasn yenex paboTsl MeHemkepa.

6. to get employess to perfform .. — cmenate Tak, 3ro0s paGoune
(CITyXaIHe) BHITONHATH ...

7. to gain a thorough understanding of the job and work environment —
Ho6HTHCS [ITY60XOro, BCECTOPOHHEro IOHHMAaHHS JAHHOrO BHAA TpyAa M obcra-
HOBKH, B KOTOPO#i OH IIPOTEKAeT.

Ynparncuenue 1. Haiinure pycckue SKBHBATIEHTHI CICAYIOLIMX CIIOB H BbIpa-

XeHuH, o6p Ha WX ynotp B TEKCTE.
of oilfield chemi

2) to approach each situation with an open mind;

3)in this way;

4)to adapt to changes;

5) skills in planni; dinating, developing and

6) key people in the organization;

7) ability to work through people;

8) a particular area of responsibility;
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9) delcga!mg authority;

lines of
ll) seeing that the work is carried out;
12) to insure that the goals are met;
13) to perform jobs effectively;
14) work environment;

Ynpasicuenue 2. Haiinure anrnuiickue SKBUBAICHTBI IS CICAYIOLIUX CIIOB U
BB i HAa HX YIOT B TEKCTe.
1) monbITxH;
2) 3bheKTHBHO, YCTIEUIHO; .
3) IeATENBHOCTD, AEHCTBHE;
4) cor ITh, COOT! ;  COrJIaCOBBI-
BaTh JEHCTBHSA;
5) BBINONHATL paboTy;
6) YNOBIIETBOPATL HYXIBI;
7) cnocobrocTh paboTaTh uepes JmoneH;
8) nepenaBaTh 3HAHMA M MBICIH;
9) ONbITHBIH MeHemKep;
10) np bCA K OKP!
1l) nocr, 3aHUMaemas JOJIKHOCTD;
12) yuénas creneHs,;
13) enmaHHe YMOPHO TPYIAMThCS;
14) rubkuii;
15) nepenapaTe NOMHOMOYHA;
16) npuHUMaTh BaXKHbIE PELICHUS;
17) cnocoGHOCT nenaTs uero-nmibo;
18) 3aHMMaTL JOMKHOCTD;

Vnpascnenue 3. CrenaiiTe NMChMEHHbIA NEPEBON OTPLIBKA TEKCTA, HAYMHAS
co cnoB “Beverly feels that the basic functions ...” 10 koHua TexcTa.

Vnpasicnenue 4. OTBETbTE Ha CIEAYIOLIKE BOMPOCHI.
1. What position does Beverly hold?

2. What positions did she hold prior to her current one?

3. What are the main factors her successis based on?

4, What makes her flexible and helps her to adapt to changes?

5. Why does Beverly find planning skills very important?

6. What is the crucial skill for managerial effectiveness according to Bevegly?
7. What is Beverly's advice for a new manager?
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Ynpasicnenne 5. O6oGumuTe CONEPKAHME TEKCTA M COCTaBLTE KPATKHE CO06-
IEHHS HA TEMbL:

1. The main stages in Beverly’s business career.

2. The skills a manager must possess to perform his job effectively,
according to Beverly.

3. Beverly's advice for a new manager

Ynpasicuenue 6. BHMUMATENBHO NPOYMTANTE W NEPEBEAMTE NPHBEIEHHOE
HIXE MHCBMO-TIPOCLOY O MPHHATHM Ha PaGoTy.

Letter of Application
Dear sirs.
I would like to apply for the position of the Chief.
Accountant which you advertized in the Moscow Times of August 4
I am 30 years old and I graduated from the Moscow Financial
Academy 6 years ago.
have worked in a Russian - English joint venture for the last 3 years.
Last year I spent a month as a trainee in accounting with an English
firm.
I would like very much the opportunity to work for your firm.
I hope you will give me an interview.
Yours faithfully
N.B. Petrov
application — 3asBnenue;
to apply for the position — nmoxaTs 3asBeHuE 0 NpUéMe Ha PabOTY
to advertise — pexnamMupoBats;
joint venture — COBMECTHOE NIPEANPHATHE;
trainée — cTax P;
interview — 371, cobecemoBaHue.

Ynpaxcnenue 7. Tlonmb3yace oOpasoM COCTaBbTe NMHCbMEHHYIO NPOChBy ©
npuéme Ha pa6oty. Coobmure naHHbie O cebe, cBOEM OOPA3OBAHMH, PaHEe 3aHH-
MaeMbIX JOMDKHOCTSAX, CTaXe PaboTh!. [THCEMO He IOMXKHO GBITH MHOTOCIIOBHBIM.

Hcnonb3yiite CIeayioue BbIPAKEHUs.

I graduated from... Institute| — |51 MHCTHTYT (Y PCHTET,

University, technical school) TEXHUYECKOE YYHIIHILE)

I attended the course of ... at ... | — |5 mpocnyman xype ... B ...

T've been working as a ... for ...| — [TTocre okoHYaHHs yueOGHOro 3amese-

years since gradualion Hus g paGoTal B TEUEHHE ... IET B
KAYECTBE ...

I supervised ... — | 5 pykoBommII ...
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1 participated in ...

51 y4acTBOBANB ...

S paspabatsiBai ...
A

51 opranu3oBBIBAN .

with my
collea;

I get along well
es

S Beerma B xopomux OTHOINEHMAX c
MOMMH KOJUIEraMH

In my previous position. I was
in charge of ...

Ha npexHe#f IOIDKHOCTH 5 OTBewan
3a...

Vnpaxcnenue 8. TIpouuraiiTe H nepepemuTe cnemyomuit muamor. Ilocra-

and responsibilities of each employee are defined

paiiTech Th CJIOBA H
TIPO(ECCHOHANLHOM OGIIEHHH.

A.: What position do you occupy in your firm, Mr. Black?

B.: I've been the Head of the Personnel department since the foundation
of the company.

A.: That's a very respunsxhle job, I must say. It's a well-known fact that
the success of any company depends largely on its personnel and
management.

B.: You are absolutely right. It's a matter of great importance for us too
as we are an a vemzmg company and pay much attention to public
relations.

A.: How do you choose suitable people?

B.: As arule we hire experienced and ambitious with fluent English and
good organimtional and computer skills.

A.: Do you sign i 19’ idual agreements with you employees?

B.: We do. The du
in his agreement.

A.: Is the activity of your Russian employees governed by Russian
legislation?

B.

their salaries and leaves.

position — HOIDKHOCTB;
o occupy — 3aHMMAT5;

On the whole it is but there are special arrangements with respect to

to play attentmn t0 — yHenATh BHUMaHHE;

puhllc

— B3k ¢ obect

BIO;

— LeneycTp

computer skills — HaBbIKM Pa60ThI Ha KOMITBIOTEDE;
with respect to — B OTHOUICHHH

Vnpaxcnenue 9. Iepenaiite

Zmanora, He

HOCTH HH IIPSMO¥, HY KOCBEHHOH PedbIo.
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KOHTPOJIbHASL PABOTA Nel

Hpemcae uem K i paGomor
unu pn3()e.nbz ep yueb-
nwcax un YueOHbIX NOCOBUAX.

1B MOCTAaBBTE CYIIECTBUTENLHLIE

BO MHOXXECTBCHHOM 9HCIIE. CHCM"TQ HEOGXOJJHMMC H3MCHEHMA.

1. There is a gmatch in the box.

2. The postman is very busy.

3.This, is a lovely city.

4.This man’s wife is a doctor. )

5.That woman's soniis a good sportsman.

6. She teaches my child French.

Ynpasicnenue 2. TloctapbTe P B VIO B
OTpHUATENEHYIO (2 BADHAHTA) HopMy.

1. There was somebody in the room five minutes ago.

2. We shall go somewhere at the week-end.

3.He can do something for you.

4.Some of them speak English.

5.There are some new words in the text.

6. Sombody will have to meet them.

y 3. Te 1P , YIOTPEGHB TPEGYIOIIYIOCS IO CMBICTY
(OPMY NPHTAKATEILHOLO MECTOMMEHHS.

.Don’t take this book. It is not ... book, it is ...

2. Whose bag is that? It’s ...

3. Our books are in the bookcase and ... are on the shelves.

4.My room is large, ... is small.

5. Those pens are not ...

6. Your pencils are in your bag, ... pencils are in the box.

4. II Te Ha AHIIHMACKUR

1.Camas MarneHbKas KapTHHa — CaMmas Jyduwas.

2.5 3uaro aHrmMifckmii Xyxe, ueM Mo# Gpart.

3.37T0T KypHaJ He TAKOH TONCTHIA, Kak Ta KHHIa.

4. Most xoMHaTa Gonbure, YeM Baila.

5.9T0 campiii JTHHHBIE M CAMBI TPYOHBIA TEKCT B yueOHHKe.
6. Jlersivie KaHUKYILI TAKue Xe KOPOTKHE, KAK M 3UMHHE.
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Vi 5. T Te Ha PYCCKUH A3BIK.

OGpa'mTe BHUMAHHE Ha YTIOTPEGICHHE MOTANLHBIX TNArONOB U HX SKBHBATCHTOB.
We shall have to go there by car.

2 ‘Will you be able to come to my place tomorrow?

3. My son was ill and had to stay in bed

4. They are not to do it.

5.You don’t have to learn these words.

6. Where is the students’ conference to take place?

7. Who is to make the report.

8. One must know a lot of words to be able to read English books in
the original.

9.One may take English magazines from the library.

10. One mustn’t be late for one’s classes.

11. We are to go on an archaeological expedition in July.

12. She may be in the Kitchen, cooking something.

13. He must be away from Moscow.

14. Mary can’t be so careless.

Ynpaxcuenue 6.
Texcm. TIpounTaiiTe % NEPEBETUTE CIEAYIOUIHI TEKCT.

BASIC FORMS OF BUSINESS ORGANIZATION

All businesses take one of three basic forms: the sole proprietorship, the
partnership, and the corporation.

A sole proprietorship is a business that is owned, and often run, by one
person, who receives all the profits and bears all the liabilities of the business.

A partnership is a voluntary legal association of two or more people for the
purpose of running a business.

A corporation is a firm that exists as an independent legal entity, with
ownership divided into shares. The owners of the shares are known as stockholders
or shareholders.

A key feature of the corporation is the limited liability. It means that the
liability of the stockholders for debts of the firms is limited to the amount of
money they paid to buy shares.

Over 250 foreign firms expressed an interest in setting up joint ventures in the
territory of the ex-USSR.

It was believed that joint ventures could contribute to further development of
the country’s trade, ific and technical

A lot of joint ventures were set up in different branches of industry and in the
service sector after Russia started carring out major economic reforms.

Joint ventures play an important role in attracting foreign technology,
management experience and additional material and financial resources.
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There are certain legal requirements for Russian and foreign participants
wishing to set up a joint venture.

A joint venture must be a legal entity to have the right to conclude contracts
in its name.

There are several stages in the process of a joint venture creation in the
Russian territory.

They are negotiations on the ibility of i a J.V,, the signing of a
protocol of intentions, the drafting of a feasibility study, the preparation of the
foundation documents and at last the registration of the J.V.

1. a sole proprictorship — exuuOMMYHOE BIaeHNE;

2.a partnership — TOBapHINECTBO;

3.a corporation — xopropauus;

4. limited liability — orpaHuueHHas OTBETCTBEHHOCTB;
5.a joint venture — COBMECTHOE MpEANPUATHE;

6. feasibility study — rexi of

7. foundation documents — yupenuTENBHEIE HOKYMEHTHI;
8. legal entity — JOPHIMYECKOE JIHIIO;

7. Ilpeobpasyiite p ynorpebus ria-

Toni-cKasyemoe B GopMe AeHCTBATENLHOTO 3anora.

1. This business is owned and run by one person.

2. All the profits are receved by him.

3. An interest in setting up joint ventures was expressed by many
foreign firms.

4. Joint ventures in the territory of the ex-USSR were set up by over
250 foreign firms.

5. The protocol of intentions was set up by both interested parties.

6. A lot of money was paid by the stockholders to buy their shares.

y 8. Tlep T€ HA AHT: ¥ A3BIK Hc-
TIONB3yS NIEKCHUECKMI MATEPHAIT TEKCTA.
1. KakoBsl 0cHOBHbIE POpMBI opraﬂmaunu Gusneca.

2. Kakosa

3. Yro Takoe “eqMHONHIHOE BlaneHHe”?

4. Kako#t ¢opmoii opr 6u3Heca TC BO?
5.C xako#l uenbio COBMECTHbIE Tis?

6. Kakue HOKyMeHThI HEOGXOIMMEI JUIA CO3NAHHA COBMECTHOTO MpEX-
npusTHa?

Ynpasicuenue 9. BRIMUIMTE U3 TEKCTA MPEUIOKEHHs, COACPXAIIHE NpUIac-
Tue Il umepesenuTe MX HA PYCCKHH A3BIK.
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I CEMECTP

3anaune na cemectp

1. IpopaGoTatsh rpaMMaTiyeckuii i TexCUdeckuii MaTepuan ypokon LI,
H BBINIOJHMTE BCE YIIPAXHCHHUA K YPOKaM B "METOON4ECKHX  YKa3aHHS:
2. K cemunnapy:
a) BBIYYMTh JIEKCHHECKHH  MHHHMYM;
6) TIOArOTOBHTH AOTIONHUTENbLHOE YTEHHE B 06BEMe 15.000 meyaTHLIX 3HAKOB,
Th KOHTP! yio paBoty Ne2.

3ajanug K ceMHHApY
VPOK 1

I'pammamuxa: 3amenurenn  cymiecrsutenspix. Ilpumdactue. OyHKuuM
TPHYACTHA B NPEUIOKCHHH.
Texcm:" What is a Manager?"

3AJAHME |

TlonroToBbTe rpamma—mqeckuﬁ Matepuan mo Temam “Tlpuuactue” u
“3amennTenH cyuxecrsﬂmn.bﬂbxx OTBeTBTE HA BONPOCHI ISt CAMOKOHTDOJIA:

1. Kakue cnnosa B aHr AIBIKE BO P!
HHS OJIHOTO M TOFO Xe CyecTBUTeNbHOro? Kax onn NEPeBOIATCA  HA _pyc-
CKHi A3bIK?

2. Kakue dopmbl npusacTus bl 3HacTe?

3. Kakue TIpHYACTHE B

1. Ilpuuactne (The Participle)

Ipuyacrue B i A3BIKE co6oit YIO [Iaroib-
Hyi0 (OpMy, KOTOpas Haps/ly CO CBOHCTBAMH IJArolia MMeeT CBOHCTBA mpHnara-
TENLHOTO HIIH HAPEUS.

Dopma npHuacTHR

active passive
Present _Participle doing being done

Perfect _Participle having done having been done
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nyTém

Past Participle

TIIaronoe o6p

oxonuanus "-ed" K HHQUHATHBY rarona 6e3 yacTMBl  "to", HanpUMep:
to ask — asked
Past Participle TJIaronoB B 3-ii cronbux  TabmauEl
TJIaroJIoB,
to do ~ did -~ done

B TIPHYACTHE YNIOT B by u  06-
CTOATENBCTBA.

B dynkuun onpeaencuun:

1. Present Participle Active cootsercTayer pyccxoMy EHCTBHUTEILHOMY
TPHYACTHIO 0 BPEMEHH, a -, a unoma neii-
CTBHUTENLHOMY NPHYACTHIO 0 BPEMEHH, Ha "-mmit".

They looked at the flying OHuM cmoTpenn Ha nereBmmi

plane. camonér

The man smoking a cigarette UYenosex, Kypsumi nanmpocy

is my brothcr (SKOTOpBIH KYPHT MNanupocy)
Mo Gpat

2. Present Participle Pmive COOTBETCTBYET PYCCKOMY CTPAZaTeNbHOMY NpH-

Ha "-MbIii" ¥ JeHCTBHTENBEHOMY

9aCTHIO ]

TPHYACTHIO CO CTPANATENLHBIM 3Ha‘lEHﬂ€M Ha

The professor told us

about the experiments now
being carried _on in his

laboratory.

The large building being built
in our street is a new
school-house

L

Tlpodeccop pacckazan HaMm 06

ONBITAX, NPOUIBOTUMEIX
B HaCTOALlEE BPEMA B €ro

1n1a6opaTopHK.(SKOTOpPbIE TPOBO-

IATCA B HACTOSIMIEE
BpeMs B ero 1abopaTopHH)

Boneimnoe 3ganue, crposueecs

Ha Hame# ymiue (=koTopoe

CTPOMTCA Ha~ Hamlell ymuie),
HOBas IIKONA.

3. Perfect Participle Active u Perfect Participle Passive » gyuxiuu onpenerne-

HH HE YMOTpeOIAIOTCA.

4. Past Participle ot nepexozumx [IarofioB COOTBETCIBYET PYCCKMM _ TIDH-

‘!ﬁCTHlM HACTOAETO BPEMEHM Ha
OKaHYMBAIOWMMCSA Ha "-HHBIH", "-ThIi",

"-Mprit",
"-punmiica”;
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bought - nokynaembiii, KyreHHBIH
reached - nocturaemsii,  BOCTHIRYTBIH

MBI, &) «

B dynxunun obcroarenscra

1. Present Participle Active ooo-rnermyer JIeenpHYACTHIO HECOBEPLIEHHOTO
BMJA, OKaHYHBAIOWEMycs Ha "-g"

-",
While discharging the ship Pasrpyxas cymHo, Mei o6HapyXuim
we found a few broken cases HECKOJILKO MONIOMAHHBIX SIMKOB

B mpuyacTHeix 060poTax ,BHIPAXAIOMHMX OGCTOSTENLCTBO BpeMeHy, Present
Participle MoXeT BbIpaxaTh Takxe HeHCTBHE, NPEAIECTBYIOLIEE CHCTBHIO rarona
- ckasyemoro. B aTom cimyuae Present Pammp]e comsermyer JIESNPUYACTHIO CO-

'0 BHAA,
Arriving at the station I called Ipuexas Ha BOK3ax, 5 MO3Ban
a porter HOCHJIBIIIUKA

B npuyacTHbIX 060pOTax IS BBIPAXEHHS OGCTOATENbCTBA 06pasa AeHCTBUA
WIH COMYTCTBYIONUMX OGCTOATENLCTE MPUYACTHE MOXET GbITh 3JAMEHEHO TpPH e~
PeBOE BTOPBIM CKA3YEMBIM.

He sat in the armchair OH cunen B XKpecne ¥ JUTan rasery
reading a newspaper
2. Present Participle Passive COOTBETCTBYeT NMpHAATOHBIM NPEMTOXEHNAM
TIPHYHHBI ¥ BDEMEHH C [IIAr0JIOM B CTPajiaTeIbHOM 3aIioTe.

Being paEEeé in strong casses, Bynyys ynakoBaHHbIMM B
the goods arrived in good condition kpenkue AMMKH, TOBAPHI NPUGLUTH
B XODOIIIEM COCTOSHHH

Ora (opMa, OHAKO, MAJIO YNOTPEGHTELHA H B COBPEMEHHOM PYCCKOM A3bl-
Ke B 3TOM CJIy4ae yroTpe6isercs NPHAATOYHOE NPETOKEHHE;
Tak xax TOBaphI GLITH YNIaKOBAHBL
B KDEMKHe ALIMKH, TOBAPbI MPUOHLTH
B XOPOUIEM COCTOAHHH.

3. Perfect Participle Active BbIpaxaer B 3TOH (yHKLMH A€HCTBHE, Tpee-
JIEHCTBHIO, BB TJIAroNoM - CKa3yeMbIM 1 coo-mnmycr pyc-
CKOMY i HIO 0 BHAA, Ly "-B"u s

Having collected all the material, Co6pas Beck MaTepharn (= nocie To-
he was able to write a full report. 10, KaK OH coGpa Bech MaTepHai),
OH CMOT HanMCaTh NOAPOOHEIH OTYET.
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4. Persent Participle Passive B 510# dyuxumu Bripaxaer neitctere, Tpemue-
JeHCTBHIO, y FIAroJoM -

P! W BPEMEHH.

Having been dried and sorted the Ilocme Toro. xax Topapwl Ghum

goods were placed in a ware house  npocymenbt u OBAHBL
OHH OBUTH IIOMELIEHBI Ha CKIIAT

y H TCA TIpH-

5. Past Participle 8 Gynxumn 06cTOATENLCTBA 0GBIYHO NEPEBOAMTCA Ha PyC-
CKHH S3BIK O TPy’

TpemIc

If_irivitdd, Il go there Ecmu Mena mpuracar, s noday Tyxa
When asked he agreed to help Korza ero mompocumm, oH cornacucs
TIOMOB

2, 3aMeHATEM CYNIeCTBHTENLHBIX

B aurmmii A3BIKE BO

)] OIHOTO M TOTO XE Cy-
INECTBUTENLHOTO — HCIOMBL3YIOTCS  €r0  3aMEHHTENM:  MeCcToMMenus  "that"
(MHOXecTBeHHOE 4Hcno "those") u "one" (MHOXecTBeHHOe 4ucio "ones"). IIpu me-

PDEBOJE HA PYCCKHIl A3BIK ITH 60 TCS COX
CyuIecTRy 6o
There are many books here. 3jech MHOTO KHMI.

The most interesting ones are ~ CaMble MHTEpECHBIE HA TOM CTOMNE.
on that table.

The results of this experiment PesymsTaTsl 3TOTO ONbITa JIYUHEE,

are better than those of the 9eM MPEAbITYLIEro.
previous one.

3AIAHME 2
Ynpasncuenue 1. TIpOUTHTE U NEPEBEUTE CIIEAYIOLIME IPUIACTHS:
to ask - asking - asked to hear - hearing - heard
to study - studying - studied to leave - leaving - left
to close - closing - closed to make - making - made
to open - opening - opened to see - seeing - seen

Vnpaoswcnenue 2. Crymunre, onpenenure (YHKIHMIO NPHYACTHA ¥ NEPEBREHUTE
TIPEITIOKEHHS .

1) Do you know the professor delivering a lecture in hall seven?

2) Attending these lectures we learned a lot of interesting facts about
management.
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3) While reading this text we learned a lot of new expressions.

4) Last time the lecturer had no time to answer all questions asked by  the
students.

5) Students coming to Moscow to study as a rule live in hostels.

anaa«:ueuaz 3. laiiTe aHrHACKHE SKBUBATIEHTHI.
4UTAs KHHUTY - IPOIHTAB KHATY;
TOCemast JISKIHA - IOCETHB BCE JIEKITHMN;
neyaras CTaThiO - HaNeYaTaB CTATHIO;
OTBEYas HA BONMPOCH - OTBETHB HA BCE BOTIPOCHY,
G) uCTOpHS, PACCKA3AHHATL MOUM JIPYTOM;
npod)eccop, IUTAIOIMI JIEKIIHIO;
cTyzenT, paboTaromuit B maGopaTopu.

Ynpasicnenue 4. Cvmute, npudactus. I TE
HHA.

1. When' invited to deliver a course of lectures at our University this
outstanding scientist agreed.

Not knowing our partner's point of view we decided not to give a definite

answer.

3. Feeling very tired, he lled all his int. s

4. While looking through the documents, he found several errors in them.

5. The equipment indicated in contract 98 was delivered on the 30-th of April.

6. We studied the catalogues enclosed with the letter.

7. The improved model was offered to different firms.

8. When agreed upon and signed the contract becomes a legal document.

9. Having concluded new contracts of sale our firm increased the volume of
trade with Great Britain.

Vnpasicnenue 5. Cnvmute, MORYECPKHHTE 3aMEHHTEIM CYMIECTBUTENBLHBIX
"that", "those". IlpemnoxeHus mnepeBemuTe.

1. The population of China is much greater than that of Japan.

2. The clothes people wear today do not last as long as those of my father's
day. .

3. There is no difference between thelaw, relating to the capacity to marry
and that of any other contract.

Ynpasicnenue 6. Cnuumure. ITomraepxauTe MecToumerus "one", "ones", 3ame-
HAIOUIKE CYINECTBUTENbHEIC. [IPEUIOKEHN TepeBEaHTE.

1. Which document do you want?-The one I signed yesterday.

2. A "Voluntary Offer" is the one which in not asked for. It gives information
about the company and often encloses reference list of the regular  buyers.
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3. This sysstem is quite different from the one described in the book.

4, The case shown here is the one where the fiscal contraction does not lead
to any cut in income.

5. The analogy between the stable monthly wage and the stable monthly
mortgage payment is not an exact one.

3AJAHME 3

K TEKCTY ypoxa.

Vnpasicnenue 1. TIpoatrTe CENyIONHE CIIOBA K RAlTe PYCCKHE CIOBA € TEM
Ke KHTCPHa.l[HOHaJIbHSIM KOPHEM

director, term, or i university, hospital,
agency, system, characteristic, active, personal problem, risk, design, finish.

Ynpancuenue 2. TIDOITHTE U NIEPEBEATE IPYIIB! POJCTBEHHBIX CIOB.
manager - management

decide - decision - making

active - activity

relative - relatively

Ynpascuenue 3. Ipountaiite TexcT. 3aTIOMHKTE CAIEAYIOLTNE CIIOBA!
to involve - Bxmogats B cels;

lawyer - agBokar;

case - JIeno.

WHAT IS A MANAGER
A number of different terms are used for “Manager”, including "director",
"administrator" and "president”. The term "Manager" is used more fre quently in
profit - making organizations, while the others are. used more widely in government

and non - profit such as Is and social work
agencies.

‘What, then, is a Manager”

‘When used ly the term "N " refers to those people who are

responsible for making and carring out decisions within the system.

An individual Manager is a person who directly supervises people in an

Some basic ch istics seem to apply to Managers in all types of

organizations; they include hard work on a variety of activities, preference for active
tasks, direct personal relationships.

Almost everything 2 Manager does involves decisions. The reason for making
a decision is that a problem exists. In decision - making there is always some
uncertainty and risk.
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Managing is a hard job. There is a lot to! be done and relatively little-time to
doit.

The engineer can finish a design on a particular day, and the lawyer can win
or lose a case at a certain time. But the Manager's job is like "Old Man River" * - it
just keeps going.

Notes:
1. collectively - B cOGHpaTENBHOM 3HAYEHUH;
2."0Old Man River" - Haspauue necuu.

Vnpascuenue 4. OTBETHTE HA BONIPOCHI 110 TEKCTY:

1. What are the meanings of the words: "Manager" and "Management"?
2. What characteristics are common to all Managers?

3. Why is managing a hard job?

YPOK 2

Tpammamuxa: CucTemd BPeMEH aHIIHIICKOrO [71aroNa.
Texcm: "Management Functions”

3AJJAHUE 1

IloaroToBeTE CHEAYIONMA rPAMMATHYECKHI MATEPHATI.

1. Bpemena rpynmnsi Indefinite (Present, Past, Future) B qefcTBUTeILHOM H
CTPaJaTeIbHOM 3ajI0re,

2. Bpemera rpynnet Continuous (Present, Past, Future) B feficTeuTensHomM
¥ CTPAJATENEHOM  347I0TE.

3. Bpemena rpymmet Perfect (Present, Past, Future) B AcHCTBHTCIBLHOM M
CTpajaTeNbHOM 3amore.

4. Bpemena rpynnsi Perfect Continuous.

OTBeThTE Ha BOMPOCH 1% CAMOKOHTPOIIA:
1. Kak oGpasyioTcs pOpMbI BpeMEH rpynmbL Communus‘l

2. BpemeHa KakoH rpynmnbl ynoTp I KC taxra cosep-
1IeHus AeicTBuA?

3. BpemeHa Kako# rpynmst nefcTBHE, é X onp
HOMY MOMEHTY B w 6yny ?

4. Kaxas popma aHrmmckoro rnarona Ha geH
o 0 MOMEHTa, B TEUCHHE POTO NEPHOAA BPEMEHH H

npozomxaromeecs B MomeHT pedn: Present Indefinite, Present Continuous wm
Present Perfect Continuous?
5. Kak obpasyercs crpajaTeNbHbli 3an0r?
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Bpemena aeiicTBUTENBHOIO 3271012

Indefinite Continuous Perfect Perfect
(mpocroe) (mmrensHOE) (3aBepINéHHOE) Continuous
(3aBepiméHHO-
IUTMTEILHOE)
Komncrarauus TIpouecc 3asepménnocTh Tlponece yxe B
(axTa. 0OBII- to be + Ving to have + V3 ‘TE4EHHE HEKO-
“HOE, PeryIp- TOPOTO Mepuosia
HOe JeicTBre BPEMEHH
to have been Ving
1 2 3 4
r [V-1,Vs@®3-em |I am have } Vsz|have been Ving
P | maueen.a.) Heis } writing | has has
1 write -1 muuy | We are 1 have written 1 have been
(aacro) A nuwy (cedigac) | S manmcan (ce- writing
He writes. Do |Is he writing TONHS, YK€, S numy (yxe gac,
you write? He isn't writing TONBKO 9TO) € JIBYX 4acoB)
Does he write?
I don't write.
He doesn't write
V-ed; V-2 was had + V=3 hadbeen Ving
I asked him. were } writing|I had written |Ihad been writing
Hewrote-On |1 was writing | 5 Harcan (pae- | 51 mmcai (yxe 2
Hamucan ‘We were writing. | pa x 3-M gacam 9aca, KOra OH
(Buepa) Mmu nucamu JIO TOrO, Kak OH | mpHLIen)
Did I ask him? | (suepa B 3 waca, |mpumén)
He didn't write. | xoraa o Bomén
I, we shall Shall Shall Shall have been
will }+ V| Will }be Will } have |Will } Ving
1 shall write- | writing V3 I'l have been
Sl Hanuwy, Gy- | I'll be writing. | He will have writing -
Ay THcaTh S 6ymy nucath | written - 5 Gymy mucaTth
(3aBTpa) (saBTpa B 3ua- | OH Hamumer (3aBTpa yxe 3 9a-
‘Will he write? ca) (3aBTpa X TpéM ca, KOr/ia OH IpH-
He won't write. gacawm, 0 TOro, | AeT)
Kak OHa MPUIET)

THpumenanus: V-1 - raron (cnopapnas gopma, mapunutas), V - 2-5 hopMa He-
npaBuMbHOTO raroma; V - 3-1 hopMa HenpaBwibHOro ruarona; V-ed - 2-1 1 35 qu_spua
NPaBHILHOTO FIAroya; Vs - oKoHYaHue (-e)s K OCHOBE riarona; Ving - OKOHYaHHE -ing K
OCHOBE ry1arona. .
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Crpanarennusiii 3anor (Passive Voice)
to be + Va3
B anrmiickoM s3bIxke OUeHb 9aCTO Mbl BCTPEYaeM NPEIUIOKEHHS, B KOTOPBIX
HeficrByromee Lo o-rcy'rmye'r, He yIIOMHHaeTCH (OHO He cymecTBerHO). [aron B

Takoro Pofa Mpex HA
aHrIMicKOro NPEVIOXKCHUA
He was given a book. Emy panm xuury.
The article will be en. Cratess Oyaer namucama.
B 3THX cIy4asX rpaMMaTHIecKoe 06 He Oeil

/Yo (WTH TIPEIMET), 2 MU0 WM TIPEIMET, HA KOTOPOE HATIPABIIEHO JeHCTBHE. DT0
3HAYMT, 9TO MOIEKAINEE AHITMICKOTO NPEUIOKEHHs CIEAyeT IEPEBOIUTL He
TONMBKO CYIIECTBUTENLHBIM MM MECTOMMEHHEM B MMEHMTeNbHOM naznexe ("Crartsa
(aro?) Oyner Hanucana"), HO U B IATENLHOM, BUHUTEIILHOM U TBODHTEILHOM — Da-
mexax. ("EMy (koMy?-an) mami XHury").

€CTh HEOBXOMMMOCTh YIIOMAHYTH NEHCTBYIOLIEE JIMIIO, TO OHO BBOJUTCH
mpemiorom  "by"

was given a book by him. OH f1an MHe KHHTY.

Bpemena crpanareibHoro 3anora

Indefinite Continuous Perfect
yllnpif(ngo CTOE) (wmTensHOE) (3aBepméRHOE)
Koncrarauus taxra, TIpouecc 3aBepméHHOCT
OGBIYHOE pErynIapHOe

ZeicTBHe

to be + V-3 to be being + V-3 |to have been + V-3
am am have
is } casked is } being. asked has } been built
are are TIOCTPOEH B 3TOM TOAY

cnpocaT  (0GBIYHO, crpaimkBaloT  (ceidac) | (pe3ynbTaT) NOCTPOMIH

BCErAA, KAXK/IbIH IEHb) | CIpaMBaioT (Beé emé KE]

was was had been built
were built were  being built 6bU1 IOCTPOEH
TIOCTPOMIIM (BY€pa, B+ | CTPOMIIM (KOIZA 5 IIPH- (mpexze, 4eM 4 npu-
TPOLLIOM FOAY) exam) exanm)

cTponcs TOCTPOMIH
shall - ®opma Future will have been built
will } be built |Continuous orcyrcrByer. | Gyner mocTpoen (x sH-
Gyner TOCTPOEH Bmecto Hee ynoTpeGiseT- | Bapio)

3aBTpa, B OyAyLeM cs Future Indefinite
|__lromy)
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ITepenon:

1. I'naronom "GBITE" B COOTBETCTBYIOIIEM BPEMEHH C KPATKOH (GopMOii npH-
9acTHR CTPANATENLHOTO 3a7I0Ta (HanpuMep, GbUT IOCTPOEH; B HACTOAMIEM  Bpe-
menn raron "ObIT" OmycKaercs).

2. Imaronom, Ha -csi(c) cr ).

3.F p € C [VIarofoM B 3-M JTHIIE MHOXECTBEH-
HOTO 4Hcra (CTPOMIH).

4. JIeACTBRTENLHBIM 3a7I0TOM, €CITH HMEETCA YKa3aHME Ha TO, KTO COBEPLIMT

(apu ¢ npemorom "by").
.« was built by him. OH  nocrpona ...

Tlepeson npennoxennit THna: “This problem is much spoken about.” cnexyer
HAYMHATS C PEJUIOTa, CTOAIIEro 3a raronom: OB 5Tok npobreMe MHOTO LOBODAT.

3ATAHUE 2

BhinomHuTe ClIeyomue rPaMMaTHICCKHE Tlpu 3TOoM
4T0 CHadana Bam HyxHO;
1) OnpeneNKTL BpEMS IIIarona:
Hacrosumee - Present
npomemmee - Past *
Oymymmee - Future
2)3areM onpegenure €ro xapampucmky
a)

taxra, per
©) npouece, b
B)aasepmeﬂuoc‘rb, pesynbTaT - Perfect
3)C 3TanoM WTE 3a%I0T;

) IeHCTBUTENbHbIH - Active
6) crpaparensHsiii - Passive  Voice

Crienas Bce YIpaXHEHHs, IPOBEPHTE Ce6s 110 KITowy.

Vnpascnenue 1. I3 aHCIMACKHX IPAMMATHYECKMX (HOPM TIIarojia B mpapoi
KOIIOHKE BHIGEPHTE TY, KOTOPYIO BBl YNOTPeOWIM OBl TIDHM NEPEBORE CTEAYIOUIHX
pycckux npennoxenuit. [TposepsTe cebd Mo KIIOTY.

O6pasey: 1. Ml ciiaéM 5k3ameHBl 2 pasa Brof.  a) take

6) are taking

B) have taken
Omeem: 1 a (xoHcTaTauus  (akTa ).
1.5 oxomyun mxony 3 roga Hasaj. a) left
6) have left
B) had left
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2.51 yxe panmcan KypcoBylo paBory. a) wrote
6) was  writing
B) have written

3.Celiuac s OMIIY TECT MO IpPaMMAaTHKe a) write
AHTTMHCKOTO  A3BIKA 6) am writing
B) have written
4. 51 3auuMaroch, KaXaplid JeHsb. a) study
6)am studying
B) have studied

Ynpascnenue 2. Onpenemure popMy riarona (ONb3yiTecs TaGIHLEH).
1.1 am typing a letter now.

2.He was reading a book, when I looked in.

3.We have informed them by telegram about our arrival.
4.By that time he had already done it.

5. When you see her next time, she will have taken the last exam.

Ynpasicuense 3. CootHecuTe OPMBI IIaTONa C HX XaPAKTEPHCTHKAMH:

l_. am WOl'killg a) KOHCTaTalus QakTa PETYIAPHOCTD,
have worked
Il have worked 6) He3aKOHIEHHOCTD (IPOLIECE)
live in Samara B) 3aBEPIIEHHOCTL (DE3YIHTAT)
y 4. Te Np , YIOTPEOHB TiaronbHbie GOpMBI U3
NpPaBOH_KOJIOHKH.

L every day a) have studied

Nt now 6) had studied
I . Chapter 1 already B) am studying

<eeene. Chapter 1, before I began to | r) study

studz Chapter 2.
......... last night, when Mother came | ) was studying

CrpaparenbHbiii 3a10r

Vnpasicuenue 1. Kaxoi pycckuii NepeBOI COOTBE1CTBYET aHIVIMACKOMY Mpex-
nosenuio "Is my article being translated?”

a) Mos cTatha Gyzer nepepeaesa?

6) [TepeBOTMTCS M MOS CTaThs cefuac?

) [TepeseayT mH 30eCh MOIO CTaThiO?
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Vnpadxcnenue 2. YKaxuTe, Kakas H3 NIEPCTUCTICHHBIX TTIArONBHEIX POPM COOT-

BETCTBYET JUIMTEILHOMY BHAY, T.€. continuous?

neqaTaoT (B006me

ol

neJarTawoT (ceiyac)

1.has been typed
2.is _typed
3.is being typed

HaneyaTam

Vnpaxcnenue 3. VI3 anrmuiickux rpaMMaTHieckux $GOpM B MpaBoil KOTOHKE

1. Buepa 6bU10 nojmucano nsa
KOHTPAKTa

2. Korza 1 BOmEN B KOH(epenm-3an,
TaM MOMKCHIBAI KOHTPAKT

3. Hameii ¢pupmoii noamucesaercs
KaXKIbIH MECAI HECKOTLKO HOBBIX
KOHTPAKTOB.

4. Korza Mbl y3Hamu 06 5TOM, KOHTPaKT

6bLT yKe MOMTHCAH.

5. DTOT KOHTPAKT MOANMIIYT B CIIEAYIO-

WM Mecsale.
KTO4YM:
Vnpaswcuenue 1 a
2)B
3)6
4a

Vnpascnenue 2

BhIbepuTe Ty (OPMY I7IArona, KOTOpYyKo Bbl YNOTpeSumm Gbl npu mepeBoAe cie-
JYIOUIHX TPE/IOKEHHH.

a) signed

6)had signed

B) were  signed
r)are signed

a) was signed

6) had been signed
B) was signing
r)was being signed
a)are signed

6) have been signed
B) was being signed
a) was signed

6) had bein signed
B)was beeng signed
a) will have been signed
6) will be signed
B) will sign

1) Present  Continuous

2) Past Continuous Active Voice
3) Present Perfect

4) Past Perfect

5) Future Perfect
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Vapasicuenue 3 16

Vnpasicuenue 4 Hr

Crpagarensubiii 3a10r
Vnpasicuenue 1 6

Ynpasicnenue 2 b3
2a
36

Vnpasicuenue 3 s
2r
3a
46
56

Te YNpaXHEHHA.

Vnpasicnenue 1. Crivinure, NOAYEPKHUTE CKA3YEMOE, YKAXKHTE €TO BPEMA U
sanor. [IpemwToxenns nepepejure.

Obpasey: The participants of the are di ing some  probl
of markét economy. (Present Continuous Active).

YaacTHuKH KOH(EpeHLUMH OGCYXIAIOT HEKOTOphIE MPOOIEMbI PHIHOYHOH
IKOHOMMKH.

1. The participants of the are exchangi inions on the reports.

2. We were discussing the terms of payment for two hours yesterday.

3. You'll recognise him when you see him. He'll be wearing a tweed suit.

Obpasey: The letter is being typed now (Present Continuous, Passive)
TTuceMo cefiuac NevaTaior.
1. A. lot of work is being,. done in preparation for the agricultural fair.
2. When the press arrived at the exhibition grounds, the last minute
preparations were being made by the managers.
‘When 1 arrived at the exhibition the exhibits were still being arranged on
the stands.
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Oﬂpaaeu A team of TV reporters has already come to film the last - minute
for the ibiti (Present  Perfect Active).

Vxe TPYIIa TENeXy YTOGHI 3aCHATE YIOCIEIHUE NPHUTO-
TOBJIEHHS K BBICTABKE.

1.Have you packed all the catalogues yet?

2.The workers have already set up all the pavilions.

3. The article says that by the year 2.000 the population of the Earth will
have reached as much as 6,000,000.

4. After they had discussed the time of shipment and the terms of delivery,
they started discussing the price and terms of payment.

Obpasey: All the preparations have been made (Present Perfect Passive).

Boe MPUrOTOBIICHHS 3AKOHYEHBI.

1. The equipment hasn't been delivered yet.

2. I thought that the contract had been signed a week before.

3. Unfortunately, we can't get thre in time. By the time we get there, all the
papers will have been destroyed.

Vnpascuenue 2. Cmumn‘e TMOMYEPKHUTE CKA3YEMOE, YKAXHTE ero BpeMs H
3anor., [TpenyioxeHus nepeBemy

1. The construction of lhe hctcl had been completed by last June.

2.1 wonder if they have already tested the equipment at the plant.

3.Cases of exhibits are being unpacked right now.

4. All the goods were badly damaged in transit.

5. The preparations for setting up a joint venture are in full swing.

6.We are still discussing your proposal.

Vnpascuenue 3. I'Iepenenme HA aHIJIMACKAR A3bIK.

1. uTepBsio 6bm0 no HA Heziene.
2. dupma Gymer p )

3.Korma wmpl mpumumd, obCyXmancs OueHb BaXHbIi BOMPOC.
4. lomoxmure Hemuoro. Onu T

5.01y xoMnaHuio co3ganmM (set up) B TNpPOUUIOM TOAY.
6.Bbl ynakoBamu BCE OKCHOHATHI?
7. dakc yxe oTocnanu?

Ynpaxcuenue 4. TIpoauraire # OTpBIBOK. Te U3 HEro Bee
CKa3yeMble M ONpe/IEIMTe HX BpeMs H 3anor. [lepepemuTe BeCh OTPHIBOK Ha PYCCKHi
AIBIK,

Over the last thirty years a new approach to management has been
dcvcloplng Those favouring it say that the way to increase workers' efficiency is to
improve their job satisfaction and motivation . Followers of the Quality of Working
Life Movement have been trying out various methods of making work more
mtekrestmg These include job enlargement, job enrichment and new forms of group
worl
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3AJJAHUE 3
B Te

y Nno TEKCTY ypoKa.
Y 1. Huxe EH CTTHCOK KOTOPbIE BhI BCTPETHTE B
TexcTe. JlaliTe MX NEPEBON M 3aMIOMHUTE HX.
CymeCTBHTEbHBIE TIAr0bE . NPHIACATeNEHbIO
team ) fit_into overall
staff establish ongoing
supervision move on interpersonal _zz¢ #2.4
objictive ___ | revise
skill allocate
charge attain
uide

motivate

involve

evaluate

Ynpasicuenue 2. TIPoUTHTE CIEYIOMME HHTCPHAIMOKATLHbIC CIIOBA M HaliTe
PYCCKHE CJIOBA C TEM XK€ HHTCPHALIHOHAIIbHBIM KOPHEM. -z
gk position, function, phase, organizational, role, operate, efficiently, specific,
goal, alternative, course, check, process, human, resources, motivate, potential,
effective, ication, reorganize, binati

Vnpasucuenue 3. TIpocMoTpuTe GpicTpo Teker "Management Functions” u 3a-
TONHHTE CAEAYIOULYIO IMArPaMMy, BIIMCHIBAA GYHKUMH MEHEIKepa. 3aTeM npouTH-
T€ TEKCT €IIE Pa3 ¥ OTBETHTE HA BONMPOCHL.

1. What do the duties of Managers include?

“ZWhat does planning involve?

3. Why is planning the first management function?

4. What do Managers do in the organizing phase?

5. Canstaffing be considered as part of the organizing function?
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6. What do Managers evaluate in the controlling function?
7. What types of problems could a Manager discover in performing the
controlling function? -
8. Which skills do Managers need to perform effectively?

Texcm:
MANAGEMENT FUNCTIONS

Management pldys a vital role in any business or organized activity.
Management is composed of ‘?5 a.m of managers who have charge of the
organization at all levels. Their dutieS include making sure company objectives are
met and seeing that the business operates efﬁcxently Regardless of the speclﬁc job,
most managers perform four basic fi hese are
planning, organizing, directing, and controllmg.

Planning involves determining overall company objectives and deciding how
thesg goals can best be achived. Managers evaluate alternative plans before choosing
a speclﬁc course of actlon and then check to see that the chosen plan fits into the

shed at higher organizational levels. Pla; listed as the first
management function because the others depend on it. How T, eVen as managers
move on to perform other managerial functions, planning continues as goals and
alternatives are further evaluated and fevised.

Organizing, the second managemem function, is lhe process of putting the
plan into action. This involves all hum;
that the overall objectives can be atlamed In this phase managers declde on the
positions to be created and determine the associated duties and responsibilities.
Staffing, choosing the right person for the right job, may also be included as part
of the organizing function.

Third isghe dayago-day direction and supervision of employees. In directing,
managers guiie, ti \'and motivate workers so that they reach their polenual
abilities and at the same time achieve the company goals that were established in the
planning process. Effective direction, or supervision, by managers requires ongoing

icati with ipl g

.In the last function,
company objectives are being met. In order to plete this ev:
must look at the objectives established in the planning phase and at how well the
tasks assigned in the directing phase are being completed. If major problems exist
and goals are not being achieved, then changes need to be made in the company's
organizational or managerial structure. In making changes, managers might have
to go back and replam reorganize, and redirect.

In order to adequately and. efficiently perform these managemer% unctions,
managers need interpersonal, organizational, and technical skills. AIHO) all four
functions are managerial duties, the importance of each may vary depending on the
snuatmn Effecuve managers meet the ob}ecuves of the company through-a

of pl: or; directing, and controlling.

7
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Ynpasicuenue 4. Bmecto

CIIOB U CIIOBO i BCTaBbTE HX

T M3 CIIMCKa, 0 Huxke. ITposepbTe cebs no Kmovy.
established guide team
phases attained
positions
overall
1.Agroup of managers working on a particular project.

2. Plans set up in the first stage are subject to revision throughout the
duration of the project.
3. Managers should periodically check to see how well comprehensive

company goals are being met.
4 Orgamzatmnal goals are aclncved by succeassfully combining the functions
of organizing, di and

5. It is possible to divide the organizing function mto two stages: determining
positions and then staffing those positions.

6. Advertisements in newspapers provlde a list of jobs that are avai lable.

7. One of the roles of a supervisor is to direct workers in order to maximize
their talents and increase their efficiency.

Vnpaxcnenue 5. COOTHECHTE CITOBO, IAHHOE B NPABON KOJIOHKE, C COOTBET-

cT eMy M3 JIEBOH KOJIOHKH.

1.Planning a) the day -to-day direction and supemslon of workers.
2.Organizing  b) th of how well pany obj are being  met.
3.Directing c) the deter ion of overall p obji and how,

4.Controlling

they can best be achieved.

d) the process of putting the plan into action

Ynpasicuenue 6. TIpounTalite M nepeseMTe CREAYIOMMH auanor. Mcnomb3ys
HMH(POPMALUIO, JAHHYIO B 3TOM [IHANIOTe H B TekcTe "Management Function" mox-
rotosbTe TeMy "Management"”.

Organization structure

Russian specialist: You are one of the Iéading experts on management. What

¢, the general principles of company organizational
8.2

slruélhre in the

American  expert: ically it's a fi I form of or; with
departments for marketing, production, finance and so
on.

R. ex: 1 see. Organization structure also includes the idea of ...

relationship between ... positions and ...
the positions. What can you say here?
72
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Am. ex.

R. sp.

Am. ex:

R. sp:

Am. ex.:

R. sp.

Am. ex.

The oldest type of organization structure is the line
organization.

Yes, but as far as I know, the line organization works well
only for small companies. Large companies need people
who are not ... part of the chain  of command.

That's right. ... large compames need people like lawyers,
financial and other experts whdse jobs are known as staff
positions. Large companies use a line and staff
organization structure.

And what span of management is best?

You've raised the most difficult question, I must say.
There is no one anéWetto it. In general, a broad span of
management reduces the total number of managers but a
narrow span makes possible close supervision.

JMWhat's the most typical management hierarchy in the
U.S. companies?

Typically, there are three levels within management. They
are supervisory managers, middle managers, and top
managers.

What's your idea of a well-managed business?

1, personaly, believe that the business is well managed if
everyone has a clear idea of what his or her job is.

I can't agree more with you.

VPOK 3

Tpammamuxa: cornacosanve BpeméH. IIpaMas M KOCBEHHAS pedb.
Texcem: "Management and Human Resources Development”.

3AJIAHME 1

Tonrotoese no r

1. Cor BPEMEH B & iy

2.V HbIE B i peau.
3.C B i pean.

4.06mue BOmMpocsl B KOCBEHHOH peud.
5.TIpocs6bl M TIPpHKa3bl B KOCBCHHOH pedH.

Cornacoanmne Bpemén (Sequence of Tenses)

B anrmaiickoM f3pIke eciy r1aBHOE CTOMT B 1P Bpe-

MEHH, YTIOT BpEMEH B TIp YHOM T1p apaBuiTy

cornacopanus BpeméH. CyTh 3TOTO NpaBHIa 3aKIHOYAETCS B TOM, YTO MOCHE [7aB-

14160
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HOro B BDEMEHH, B TP e
HAaCTOSIHE BPEMEHa M mpocToe Gyaymmee.
Jlein p YHOrO yay no oTi X Jeit-
CTBHIO TJIArO: "0 TNABHOTO B BDEMCHH Bbl-
ocoGoit Bp dopmoit - Gymy B mp (Future in the
Past).

1 thought you spoke Russian.

She thought we were waiting for
her.

1 thought (that) they had received
our letter.

‘We agreed that the goods would be
packed in wooden books.

A Ayman, 4TO Bbl [OBODHTE mno-
DYCCKH.
CHa mymana, uTO MbI €€ XIEM.

51 myman, 4TO OHM [IOJIYYMIIH HAIe
THCBMO.
Msl  IOrOBOPHIHCH, 9TO TOBAp
GyNeT ynakoBaH B JIEPEBAHHBIX
AHKAX.

Cxema M3MeHeHHA BPEMEH 110 NPaBHIY COIMIACOBAHMS BPEMEH

Present Simple ----  Past Simple

Present Continuous -  Past Continuous

Present Perfect ----  Past Perfect

Past Sxmple ------ Past Perfect

Past C 6e3 u

Past Perfect ----- 6e3  M3MeHenuii

Future Simple —  Future Simple - ir - the Past
ill do) — (would do)

Future Continuous — Future Cont - in the - Past

(will be doing) —
Future Perfect —

(will have done) —

Ipamas

(would be doing)
Future Perfect - in - the - Past
(would have done)

H KOCBeHHas Peyib

TMpsmas peus - 3T0 MPOCTOE nos‘ropeﬂne 9YXOTO BHICKAIHIBAHHA C COXpaHE-

HHEM €r0 rpaMMAaTHYECKHX,

IX

The expert said, "There's slmllanly between the two projects”

Kocsernnas peusb - 3TO mepeckas

4YXOH MBICIH, IPH KOTOPOM MPOMCXOMAT

I

€l HHTOHALMSA.

The expert said

there was a

PbI€ CITOBa 110 CMBICITY U MeHSET-

similarity between thetwo projects.
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Kax BugHO M3 yT HOE B i pean

p , KOTOPOE NOCHE TABHOTO MpPEIo-
KeHHs B IP BpEMEHH TIPABUNY COTNIACOBAHMS BPEMEH.
B i pedn MO, X D 0BpauIeHo BhICKa-

SHIBAHHE, FIIATOJ QY 3AMEHACTC [IIATONOM tell.
She says, "I'm happy".
She says (that) she is happy.
The manager said to his colleagues, "I must deal with it at once".
The manager told his colleagues (that) he must deal with it at once.

TIpasuito BpeMEH MOXET B KOCBCHHOMH peuu He CO-
Gmom-n»cz, €cTu BLICKA3bIBAHUE coboit ucrnny. Takoe
BpeMEH B T€X CTy4asx, KOTIAa TOBOPALIHA Me-
pemaéT B KOCBEHHOM peyu TO, YTO OH CaMm CHMTaeT ¥ UCTHHON B
MOMEHT.
The Presedent said: The President said (that) the
"The political climate has political climate has changed
changed for the -better”. (wm  had changed) for the
better.

MonaneHsie rnaronst "must” u "should" ocraiorcs B kocBeHHO# peun 6e3 us-
menenua. [maroxn "can" nocne rraBHOro mpen B p Me-
mieTcd Ha "could”; "may" Ha "might".

He said: "I must go and make He said he must go and make
some calls". some calls.

He said: "I can contact them He said he could contact them
myself". himself.

B 3aBHCHMOCTH OT TOTO, KaKO# IIPOMEXYTOK BPEMEHH GbUT MKy BHICKA3bl-
BaHHEM U €ro nepeaueii B KOCBEHHOM Peun, MOTYT NPOH3BOIHMTHCH  CIEAYIOUTHE
3aMEHbI:

Ilpamas peus Kocsennan pedn
tomorrow the following (next) day
here here
today that day
(two days) ago (two days) before
yesterday the day before
now th
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Ecm r i o B TOT Xe JIeHb, TO HApeuus
BpEMEHH HE H3MEHAIOTCA.

I' ve just seen her and she said: "I'll I've just seen her and she said
deal with it tomorrow" she would deal with it
tomorrow.

Crenmansubie BONPOCH! B KOCBEHHOH peun

Tipu nepenate CHEUHATLHOrO BOMPOCA B KOCBEHHOM DEYH BOTIPOCHTEILHOE
CII0BO MPEBPAIIAETCA B COIO3HOE, 4 CAM BOMPOC CTAHOBMTCA NPHAATOYHBIM IPEA-
JIOXKEHMEM C IIPAMBIM TIODAIKOM CIIOB.

She asks me "Where is he?" She asks me where he is.
He asked me "When does the train He asked me when the train
arrive?" arrived.

She asked him "Why are you She asked him why he was
leaving so soon?" leaving so soon.

"How soon shall I call back" he He asked how soon he should
asked. call back.

Ofmue BONPOCEI B KOCBEHHON pesH

Obume B i pean TENbHbIE TIPH-
JIATOYHBIE NPEIUIOKEHHS, KOTOPbIE BBOAATCS COI03aMH "lt" win "whether" cooTper-
CTBYIOIIHE 110 CBOEMY 3HAYEHMIO PYCCKOH  wacTume

The manager asked:" Does the time The manager asked if the time
suit every-body?" suited everybody.
Menemkep cnpocun, BCEM I
NOMXOMMT 3TO BpeEMS.

TIpochGbl H NPHKA3AHHA B KOCBEHHOMH Pen

IIpu nep npocs6 u B peyn HOE
HAaKIOHCHHC TPEBPAMAETCd B  HMHQUHHTHB.

The manager said to his secretary: The manager asked the secretary
"Please get all the documents to get all the doccuments ready.

ready”.
He said to me: "Please don't forget He asked me not to forget to
to make all the necessary calls". make all' the necessary calls.
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3ATAHME 2

Vnpascnenus 1. Tlepeseure Ha Pycckuil s3biK, o6palnas BHUMAHHUE HA COTNIa-
COBAHHE BPEMEH B AHTTHMICKUX IPHMEPax.

1. He asked where he could exchange dollars for the local currency.

2. The buyers found that the goods met all their requirements.

3. They wrote that they required ten more machines.

4. He said the purpose of his visit was to sign a new contract.

5.He told us they had a very useful exchange of opinions.

6.1t was really surprising how the rate of exchange had gone up.

7. Everybody knew that the project would require a great -effort.

8. They wrote they would send another fax after they spoke to the

representative of the sellers.

9. They told us they would let us know their decision as soon as their finance
director came back from his holiday.

10. They said they wouldn't be able to give a definite answer till they received
a telex from their partner.

Ynpaoicuenue 2. TIocTaBbTe CKa3yeMOE INIABHOTO MPEUTOXEHHA B POLIEIIES
BPEMS ¥ CAETANTE COOTBETCTBYIONINE H3MEHEHHS B IPUIATOTHOM TIPEUIOKEHHH.

Ofpasey: He knows she didn't say that. He knew she hadn't said that.

1.1 don't know when they are going to discuss the preliminary project.

2.He knows we have similar views on the problem.

3.They say it is an established fact.

4.1 think he recognized me.

5. It is really surprising that the factory was built in record time.

6.He says the defective parts have been repl

7. They write that preliminary contacts have already been estabhshed

8.I'm sure eberything will be all right.

9. Everybody understands the new project will require a great effort.

10. They write that they will be able to give us an idea of the cost of the
project when they receive all the necessary documents.

Ynpasicnenue 3. TlepeemuTe Ha aHTTHIACKHMIL AIBIK.

1. 51 momyman, 9to 310 XOpOIAs UpeS.

2. OH cKa3a1, 9TO CTPOHUTENBCTBO NOTPEGYET MHOTO JIEHET.

3. OH cKazsal, 9TO He y3HAI eé.

4. MBI yIMBHITHCE Y3HAB, 9TO HHYETO HE H3MEHHIIOCh.

5. DKCTIEPTHI CIUTAIOT, Y4TO CIPOUTENBCTBO NOTPEBYET MHOTO JIEHET.

6. On 6511 yBEpEH, 9TO BONpOC GyzeT yper (settle) mocme

7. M1 Hamucam CBOMM MAPTHEPAM, 9TO HAM KPABATCA HX HOBBIE MIEH.
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Vnpaxcuenue 4. Tlepenaiite BLICKa3blBaHMS B KOCBEHHOH pedH:

1. He asked: "Is Paula a suitable person to bea supervisor?”

2. "How much time is left?" - she asked.

3. "How long will it take you to make preliminary arrangements?’ - we
asked him.

4.She asked me: "Why was the meeting put off?"

5. The manager asked: "What can you say about the business relations
between our company and the Japanese firm?"

6. She asked: "Why won't he be able to keep his appointment?"

7."Does the time suit you"- he asked.

8. He asked the secretary, "How soon will Mr. Hill be back from lunch?"

9.He asked the boy, "What are you looking for?"

10. The policeman asked, "Is the damage very serious?"

11. The reporter asked Mr. Black "Will you take part in the conference?"

Ynpaosicnenue 3, Tlepenatite mpockObl B KOCBEHHOH pedH.

1.She said to the children:"Don't make so much noise"

2. "Please don't forget to switch the set off" - he said to his assistant.

3. The manager said to his secretary, "Please call off all the appointments for
tomorrow".

4."Don't forget to call Mr. Hill", he said to his secretary.

5. "Please be especially careful with this piece of equipment”; he said to me.

6. He manager said to his secretary, "Please let everybody know that  the
company meeting, has been put off".

7. He said to his assistant , "Please find out what time the morning flight
leaves for Tokyo".

Ynpasicuenue 6.

1. 51 He 3Ha®, MHOTO JIM BpEMEHHU 3aiMET 0BCyXIeHue 3Tol NposIeMBl.
2.0OH COpoCHN, CKOTBKO OCTANOCh BPEMEHH.

3.0un crpammBanT, Xorga Obta OCHOBAaHA KOMNAHMA.

4. VripaB/siOLuMiil CIPOCHIL, CKOJIBKO MAalUMH HaM  NOTpedyercs.

5.5 cnpocMn Komier, MOXEM JM Mbl TNPHCTYIMTh K JIENY.
6. OH CIPOCHNM Hac, COTMACHBI JIH MBI C HHM.

7. Ero cnpocHi,. CKOTBKO BPEMEHH MOWHET Ha TO, YTOOBI H3YHHTH ITOT

BOMpOC.

8. CexpeTaps NOMPOCHIIH OTOCTATh (PaKC HEMETEHHO.

9. MBI MONPOCHITH €r0 W3MEHHTH BPEMS BCTPEIH.
10. 51 611 XOTeN 3HATh, KaK GBICTPO MBI IOTYIHM OTBET.

Ynpaxcuenue 7. Cannpa cBOEMY y
3BOHKAX, KOTOPbIE IIOCTYIIMIM B IO OTCYTCIBHE,

0 Tex
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HanumuTe, Kak 3TH BHICKA3bIBAHMS 3BY4aiy Gbl B NIPAMOHA peuH.

Obpasey:

Jlano: "Someone from Colourco wanted to know whether he could send  a
container to Turin by trailer".

Hado:"Can 1 send a container to Turin by trailer?”

1. Someone from Tanners asked whether we carried live ~ animals.

2. Mr. Black of Rainbow Co Ltd. asked whether it was cheaper to send
goods to Hamburg by road or rail

3. Mr. Brown asked whether we could collect goods from their factory.

4. A woman from Dyers wanted to know whether we handled containers.

5. Mr. Grey from Spectrum wanted to know when we had sent him the
invoice for the furniture.

6.Mr. Pierce asked you to contact him as. soon as possible.

3AJIAHME 3

Vnpascuenue 1. TIpounTaiiTe CICAYIOLIME CIIOBA € TEM XK€ HHTEPHAUHOHAIb-

HBIM KODHEM.
aspect, context, stimulus, direct,
fundamental material, safe, factor, result, professional, personal, effectively.

Vrpasicnenue 2. TIpouTHTE H NIEPEBE/WMTE TPYTITHI POJICTBEHHBIX CIIOB.
to satisfy -- satisfaction -- dissatisfaction

to maintain -- maintenance

to employ -- employer -- employee

to motivate -- motivation

to perform -- performance

rich -- to enrich -- enrichment

large -- to enlarge -- enlargement

responsible - responsibility

Vi 3. Huxe CHHCOK KOTOpBIE BbI BCTPETHTE B
Texcre. JlakiTe HX NIEPEBOJ| M 3ATIOMHHTE HX.

TIArbI DpuiaraTeabHbIe
reveal aware
relate to innovative
assume entire
rotate
assemble
occur
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1. Why is it important to have p who are

2. What is the meaning of motivation in the workplace?

3.How do many managers believe workers are motivated?

4. What happens when fundamental needs are not satisfied?

5.When does increased motivation generally occur for workers?

6. What are some personal needs?

7. Why have job enrighment and job enlargement been adopted as
management approaches in many organizations?

8. What is job enrichment?

9. What is job enlargement?

Vnpasicuenue 4. [IPOUTUTE TEXCT U HAHIUTE OTBETEI HA CIIEAYIOLIHE BOMPOCH:
d?

cm.:
MANAGEMENT AND HUMAN RESOURCES DEVELOPMENT

Managers perform various functions, but one of the most important and least
understood aspects of their job is proper utilization of people. Research reveals that
worker performance is closely related to motivation; thus keeping employees
motivated is an essential component of good management. In a business context,
motivation refers to the stimulus that directs the behavior of workers toward the
company goals. In order to motivate workers to achieve company goals, managers
must be aware of their needs. .

Many managers believe workers will be ivated to achieve or i
%by satisfying their fundamental needs for material survival. These needs
include a good salary, safe working conditions, and job security. While absence of
these factors results in poor morale and dissatisfaction, studies have shown that
their presence results only in maintenance of existing attitudes and work
performance. Although important, salary, working conditions, and job security do
not provide the primary motivation for many workers in highly industrialized
societies, especially at the professional or technical levels..

Increased motivation is more likely to occur when work meets the needs of
individuals for learning, self- reallutlon, and pcrsonal growth. By respondmg to

personal needs - the desire for ility, r growth, , and
more interesting work - managers have n.llered conditions in the workplace
and, ly, many emp! are d to perform more effectively.

In an attempt to appee.l to both the fundamental and personal needs of
workers, innovative management approaches, such as job enrichment and job
enlargement, have been adopted in many organizations. Job enrichment gives
workers nrore authority in making decisions related to planning and doing their
work., A worker might assume responsibility for scheduling work-flow, checking
quality of work produced, or making sure deadlines are met. Job enlargement
increases the number of tasks workers perform by allowing them to rotate positions
or by giving them responsibility for doing several jobs. Rather than assembling just
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one component of an automobile, factory workers might be grouped together and
given responsibility for assembling the entire fuel system.

By improving the quality of work life through satisfaction of fundamental and
personal employee needs, managers attempt to direct the behavior of workers
toward the company goals.

Vnpasicuenue 5. Haiimure B TEXCTE IKBUBATICHTHI: N
pasmuIHbIe Gy R ; TECHO CBA3AHO; BAXHBIA
91065 MOTHBHD: ? ycioBHst paGoOThI; BEPOATHO MOTH-

BH3AIAS BOIHUKHET; yAOBNETBOPAT, NOTPEGHOCTH; NPHHATHE pelIeHHI.

Vnpascuenue 6. Tlepeemure Texcr ycTHO. HammmuTe KpaTkoe pesioMe Ha
DYCCKOM S3bIKE, BBIPAXAIOMEe OCHOBHYIO HIEIO TEXCTa.

KOHTPOJIBLHASL PABOTA Ne2

A TE 0 i Texct. CrMImMTE BONPO-
Cbl M [1afiTe MUCEMEHHBIA OTBET Ha HHX.

MARKETING MANAGEMENT

Management, by definition is a function of planning, ’ organizing,
coordinating, directing and controlling.}Any managerial system, at any managerial
level, is characterized in terms of these general functions.

Management is revealed in a variety of spadﬁc{ activities,. Marketing
Management refers to a broad concept covering organization of production and
[sales of products, which is based on i research.[All i
must look beyond their present situation and develop a long-term strategy to meet
changing conditions in, their industryy Marketing management, fhérefora, consists of
evaluating market opportunities, selecting markets, developing market strategies,
planning marketing tactics and controlling marketing resultsy

Strategic planning includes defining the company's long-term as well as
specific objectives such as sales volume, market share, profitability and innovation,
and deciding on financial, material and other resources necessary to achieve
those _objectives;&-

75 In problems of market selection and product planning}'pne of the key concepts
is ‘ﬁt_ld/mfthe Product Life Cycle. That products pass througl{ various stages between
life and death (introduction - growth - maturity - decline) dJEqually
accepted is the understanding that a company should have a mix of products with
representation in each of these stages Companies can make far more effective
marketing decisions if they take time to find out where each of their products stands
in its life cycle.
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However, the concept of the product life cycle scems frequently forgotten in
marketing planning, which leads to wrong decision - making. This may well be seen
in the following story. A supplier of some light industrial eqeipment felt that the
decline in the sales of his major product was due to the fact that it was not receiving
the sales support it deserved. In order to giy -{‘ extra sales suppeort to this problem
case a special advertising compaign was run¥This required cutting into marketing
budgets of several promising products that were still in their "young" growth phase.
In fact, the major product has passed the zenith of its potential sales, and no
amount of additional salés support could have extended its growth. This became
quite clear in the end - of -year sales results which showed no improvement. The
promising products, however, went into gradual sales decline.

In short, management has failed to consider each product's position in its
life cycle.

1. What is management?

2, What does marketing management refer to?

3, What " does it consist of?

4. What does strategic planning include?

5. Why is the Product Life Cycle, considered one of the Key concepts in
marketing?

Ynpaxcnenue 2. Hailute B CIOBape M BHIIMIOATE TPAHCKPHIILMIO CIEXYIO-
IUX CAIQB U3 TCKCTA. Bbly‘lﬂTe HX.

consumer cycle frequently
requirement maturity gradual
evaluate decline fail
opportunity deny consider
objective
profitability
¥ 3. Bel TE U3 TEKCTa "that",

KOTOpOE BBICTYNaeT B (GYHKLMHM 3aMECTHTENs cymecmmem.ﬂoro Tlomyepkrute
cnoBo, xoTopoe "that" 3amenser.

Vnpasenenue 4. BeIMIIATE M3 TEKCTA BCE CKA3YEMBIE B TEP(HEKTHOM BDEMEHH.
OmnpenenuTe uX 3a1or.

Ynpasicuenue 5. BoUMUINTE H3 TEKCTA BCE CKA3yeMbIe B CTPAaTEbHOM 3aJ0-
re. OTIpe/ic/IuTE HX BpeMs.
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Ynpaxcuenue 6. TIpountaiiTe muanor, KOTOpeI BedyT Mucrep Kewpmasn,
TIPENICEAATENb MCTIOIHATENBHOrO KoMuTera komMnanmi "Tlencu-Koma" u xypHamuct

xkypuana "Trade Journal".

Tepenuumure
Reporter;

HMX J[HalOT B KOCBEHHOH peuM.

Is PersiCo/Pizza Hut a joint venture?

Mr. Kendalli Yes. Pizza Hut is a joint venture.

Reporter: Will there be American and Russian participation on the
board?

Mr. Kendall: OR.yes. The board is going to be mixed.

Reporter: Are you sure the venture will be successful?

Mr. Kendall: We arejstarting out with two units - one for hard currency
and one for local currency.We are going to find out first
how it works. If it is successful, we'll expand it.

Reporter: Have you notuced any change in dealing with Russia?

Mr. Kendall:  Our relationship with Russia has been good for a very
long time. The principal change is the speed with which
things now happen.

Reporter: What do you think about the future?

Mr. Kendall: T have been optimistic about the future of US - Russia
relations for a long time.  think now the prospects are
better than I've ever seen them.

JEKCAYECKIA MUHUMYM
1. profit 16. major
2. responsibility 17. duty
3. supervise 18. essential
4, staff 19. behaviour
5. skill 20. to satisfy
6. charge 21. salary
7. establish 22. attempt.
8. revise 23. approach
9. allocate 24. quality
10. attain 25. assemble
11. goal 26. sales volume
12. evaluate 27. long - term - objectives
13. overall 28.condition
' 14. determine 29.consumer
15. répresentation 30. research
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